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Introduction to the User Guide

This user guide gives instructions on using the Centralized Reporting System for the following:

e Accessing interim and benchmark assessment data.
e Scoring interim and benchmark assessments.

It includes the following sections:

e How to Navigate Reports

e How to Set Up Your Reports So They Make Sense

e How to Export and Print Data

e How to Score Items

e Appendix

Key Changes

The list below describes key changes to the document for the 2020-2021 school year.

e The Dashboard is redesigned to display high-level aggregate test results by test group. A typical
test group comprises a single test type, a single subject, and all grades. From the redesigned
Dashboard, you can navigate to a report listing individual tests. For more information, see the
section How to View High-Level Aggregate Test Results.

e District-level users can now filter by school, and school-level users can now filter by class
(roster). For more information, see the section How to Filter Tests to Display.

e Student count is now displayed below performance distribution bars.

SpINS J1asM 8y} O} UoIDNPOIU|
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How to Navigate Reports

This section explains how to navigate your reports.

How to Understand Which Students Appear in Your Reports

e Teachers can view data for all students in their classes (rosters) who have completed assessments.
They can also view data for students to whom they have administered assessments in the current
school year.

e School-level users can view data for all students in their schools who have completed assessments.

e District-level users can view data for all students in their districts who have completed assessments.

How to View High-Level Aggregate Test Results

When you log in to the Centralized Reporting System, the first thing you see is the dashboard where you
can view overall test results for some or all of your test groups. From there, you can navigate to a report
listing individual tests.

How to Use the Dashboard to View Aggregate Test Results

All users see the standard dashboard. It displays an aggregation card for each test group. A typical test
group comprises a single test type, a single subject, and all grades (for example, the first card shown in
Figure 1 is for Interim Assessment Blocks (IAB) ELA).

Each aggregation card displays the test group name, a list of grades included, the number of tests taken
in the group, the date of the test last taken, and a performance distribution bar displaying both
percentages and student counts below it. You may sometimes see the message “Data cannot be
aggregated together for this group of tests” instead of the performance distribution bar for tests that do
not report performance distribution, or that use different sets of performance levels. Test group cards
are sorted by date last taken.

Clicking the @ button beside the performance distribution bar displays a legend with more information
about performance levels.

Figure 1. Teacher View: Dashboard

Dashioard Selector » Dashboard

4> | Performance Distributian, By Test Group: 22z Cambium Training District, 2019-2020
ez Filtered By Test Reasons: All Test Reasons Sorted By: Date Last Taken

&

Test
£2m Grades Tested: 3, 4,5,6,7,8,11

Tests Taken 104 Date Last Taken. 03/16/2020

IAB) ELA

Reasons

(ICA) ELA

ted 3,4,5,6,7,8,1
9 Dato Last Taken' 01/27/2020
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If a message appears saying “There are no assessments to display”, there may be no assessments taken
in your current reporting time period, or you may have filtered out all data.

How to View More Detailed Data on a Particular Test Group

To view more detailed data for a particular test group, click the name of the group (or ®~ beside it).
The Performance on Tests report appears. It is filtered to display only the test group you selected.

In the Performance on Tests report, teachers see two tables, as in Figure 2:

e The My Assessments table, listing all the assessments in the filtered test group or groups.

e The My Students table, listing all your students who took the assessments.

Figure 2. Teacher View: Performance on Tests Report

ashioard » Performance on Tests

‘lb @ My Assessmants

Fitars

Average Score and Performance Distribution, by Assessment: All Rosters, 2019-2020
Jh Fillared By Rosters: All Rusler  Test Reasons: All Tusl Reasons

AL Assessment Name
= ? SR e
- 2 viogabuiary Usg (AH)
e
o 5 e
e Q
Rosters
2 | @ smsnis o

@ My Students

Meost Recent Assessment of All Rosters: 2018-2020

A

A 4

al»

Fitered By Rosters: All Roster  Test Reasona: All Tast Reasons

Teat Group Test Grade Test Reason
e
i et 5 Unassigea

Student Name

@), Demo studenions
@ vema stusenvss

Student Count

4

Student ID
SRHISGRSET
£999999566

Average Score

n'a

n'a

n'a

Enter Stuent I} Q,
Dusnigs
P @ L

Performance Distribution Date Last Taken *

Farcant ) 08/2202018
Count i
Pecant |:|w:e. o 08/722018
caun ]
s 0

percent 10 081222018
Caunt )

Rows per page. | 3 92 ttems- 1 jaft3t Jp

Most Recent Assessment Date Taken &
Grade 3 ELA - Bref Wites (IAS) 04108/ 2020
Grade 4 ELA - Ressarch. Analyze Informalion [|AB) 04/08/2020

District- and school-level users see just one table, as in Figure 3. Like the first table on the teacher
Performance on Tests report, this table lists all the assessments in the test group.

Figure 3. District-Level User View: Performance on Tests Report

Dashbonrd » Performance on Tests

> Average Score and Performance Distribution, by Assessment: zzz Cambium Training District, 2019-2020
F®% | Fiterad By School: All Schools Test Reasons: All Test Reasons
& Assessment Name Test Group Test Grade Test Reason
Tost
oroups
High Schox H - G try A Intenm Assessmant = v
=) Congruence (IAB) v Blocks (1AB) 1 Unassigned
2
=
Test
Ressons - Giade 7 MATH - Ralios and Proportionsl ~ _a_ Interim Assessment r
<) Relafionships (AR} v Blocks (1AB) i SRR
i High School MATH - Alggbra and Functions _a  Interim Assessmant 5
Scnoos = 1
= A | @ ihe v Blocks (IAB) b Unassigned
[ rade 4 MATH - Four Operations: Inferprat, _a_ Interim
A Represent and Solve (IAB) v Blocks (IAB) 4 Unassigned
Grade 4 MATH - Fraction Equivalenceand _a_  Intenm Assessment o
~) Ordering (IAB) o Blocks (AB) 4 Pre-Instruction
Grade 4 MATH - Operalions and Algpbraxc & Interim Assessmant i
=) Q Thinking (IAB) v Blocks (IAB) 4 Unassigned

Student Count

3

Average Score

na

na

na

e Studant I Q
Downicad
ﬂ’;- Student Resuts a e

Performance Distribution Date Last Taken &
() o
Parcent 6% % 04/06/2020
Gount 2
Percent s ° 03/13/2020
Count 2
03/10/2020
01/15/2020
10/24/2019
10/15/2019
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For each test, the assessments table (see Figure 2) shows the test group, test grade, test reason (a
category assigned to an assessment), number of students who took the test, average score,
performance distribution, and date the test was last taken.

You can use the filters to view a different set of assessments. For more information on filtering, see How
to Set Up Your Reports So They Make Sense.

If a message appears saying “There are no assessments to display” or “There are no students to display”,
there may be no assessments taken in your current reporting time period, or you may have filtered out
all data.

For District-Level Users: How to View Test Results for a District on a
Particular Test

You can view test results for a district on a particular test. This gives you a high-level view of how the
district is performing.

How to Access Test Results for a District

1. From the dashboard that appears when you log in, click a test group name (or @~ beside it).

2. Click a test name (or ®~ beside it) in the table of assessments. The District Performance on Test
report appears, listing schools in the district (see Figure 4).

Figure 4. District Performance on Test Report

Dashboard » Performance on Tesis » District Performance on Test

<|> @ @ More Average Score and Performance Distribution for High School MATH - Geometry Measurement
> Tools Reporting Category: zzz Cambium Training District, 2019-2020
Filtered By School: All Schools Test Reasons: Unassigned

soneres Sehool _

Filters.

5 -
o T T o
= (RN
Student L
Count Performance Distribution E E E
g £
5l S
a 53
o bz
i 0
= c
State nla n/a = Z
2 2
@ @
) (]
] g
District 6 (s =3
3 3
@ @
ol O
_ i 2
@ 22z Cambium Training Sch- 6 o s
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How to See Which Schools in the District Performed Well on This Assessment

Look at the score column and/or Performance Distribution column. You can sort by the score column for
ELA/Math ICA and Science tests only (as in Figure 5).

Figure 5. District Performance on Test Report Sorted by Score

Dashboard » Performance on Tests » District Performance on Test

<|b @, Getinstructonal Average Score and Performance Distribution for Grade 3 Mathematics - Interim (ICA) (Unassigned), by Student and Repq
Fillers s Resiimcoe) Cambium Training District, 2019-2020
Filtered By School: All Schools Test Reasons: Unassigned

-
oY

Test School Q e ° o o °

Groups o N = | o o BE

B iy > I

5 § z|3 3|8

& Ston "H -1

uden -4

ik Count Scale Score Performance Distribution E E § it 2

S EN s Y

= = ) a 5

A = 3 2

&2 =N 3 3 3 =

2 28 g 2

fstandards State nla nia nia 2 2 8 2 =z

R AEE

— e @ N - R

B e : ¢ -

District 3 2434 @ | percent 3% 6% g g ®

Count 1 2 3 3 =}

G C &

o

B o ; :

Q um Training Sch 3 2434 @ Percent  33% 7% o s 3

Count 1 2 H

How to See How Well Schools in the District Performed in Each Area of the Test

Results for ELA/Math ICA tests include performance by reporting categories. Click the vertical section
bars to expand the reporting category sections (as in Figure 6).

Figure 6. District Performance on Test Report with Expanded Reporting Category Section

D » Performance on Tests » District Per on Test Enter Stu
4|D @ cetinscional  Average Score and Performance Distribution for Grade 3 Mathematics - Interim (ICA) (Unassigned), by Student and Reporting Category: zzz c Bheakimm Y _nl D¢
Fiters > Resourcss  Cambium Training District, 2019-2020 o
= Filtered By School: All Schools Test Reasons: Unassigned
7o
Groups
S Bl o Fodl o [
o =S o D e
2 s ] g i = Item Numbers and Points Earned
o K :
] £ u S
Schools : BN Performance Distibution 20 2 2 % % 2 3 Y a7
= = (2 3 e = S s == £ = ot s o
= | 2 [F=
@3 e 3 [2 1pt 1pt 1pt 1pt 1pt 1pt 1pt 1pt 2pt
€ gl | F |8
R State 58|58 |8 | 2|z nia na na nia nia n/a na na nia na
= =1 =2 ® o
S ERGEN
g 2 2 (TN 0
District s =z ... i == 033 033 067 033 033 033 033 033 167
3 | 3 [*]
2 @ 4
- =
s |3 z
w = 5

K
Percent B1% T3am 033 033 067 033 033 033 033 033 167

Q zzz Cambium Training Sch

For School- and District-Level Users: How to View Test Results for a
School on a Particular Test

You can view test results for all the students in a school on a particular test. This gives you a high-level
look at how the school is performing.

How to Access Test Results for a School

School-level users:

1.

From the dashboard that appears when you log in, click a test group name (or ®~ beside it).

10
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2. Click a test name (or Q beside it) in the table of assessments. The School Performance on Test
report appears.

District-level users:
1. From the dashboard that appears when you log in, click a test group name (or @. beside it).

2. Click a test name (or ®s beside it) in the table of assessments. A table listing test results by school
appears.

3. Click the name of the school (or Q beside it) for which you would like to see results. The test
results for the school appear.

Note that district-level users can also access the test results from a school directly from the
Performance on Tests report, by first filtering by school.

The Performance by Roster tab is open by default, as in Figure 7.

Figure 7. School Performance on Test Report: Performance by Roster Tab

Dashhoard § Performance on Tests § Distrct e on Test 3 School Per on Test
»
N Performance by Roster || Performance by Student | L
Finers
A @, Getinsuctonal Average Scare, Performance Distribution and Average Points Earned on Grade 3 Mathematics - Interim (ICA) (Unassigned), by Roster and Reporting Cate!
'I‘ 5  Resources 2019-2020

Biandard =
Apem Filtered By School: All Schools Test Reasons: Unassigned

6‘ o o (o] [e] )
8 = 7 0 s 2
B T =Sl 2 (5 2
Student 3t N 2 o 2 S
‘Completion Scale Score Performance Distribution 5 E] o o w
B! Rate - ER i EN
= EX G El -
- ERC B
g | g
State n/a nia nia g § S = z
= 5 (2| ¢ s
0 S 3 o o e
. | R 0 & < 3
District 3 2434 @ | w3 o z 2 -
co : 2 3 3 o
1 e 2 &
RN 0 3 =
School 3 2434 @ o 3 ™% o = 2
. s 7
i E 5 F
@ roster1231 Convery, Kayla 1 100% (111) 233 @ 0%
et 1
A ©
@ Group D Bob, Bill 1 1% (1/55) 2476 @ | rereent e
Count

1

For Teachers and School-Level Users: How to View Student-Level Data for
All Your Classes (Rosters)

The Performance by Student tab displays test results for each of your students across classes (rosters).
In order to see the results for all your students, follow the instructions below.

1. Starting from the dashboard that appears when you log in, click a test group name (or @, beside
it).

2. Click a test name (or Q beside it) in the assessments table at the top of the page.

11
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3. Inthe report that appears, select the Performance by Student tab, as in Figure 8. You will see results
listing all your students. The first few rows also show aggregate performance data for your state,
district, school, and/or total students.

Figure 8. School Performance on Test Report: Performance by Student Tab

Q

Dashboard » Performance onTests » My Students' Performance on Test Enter Student ID
s > Download =
i Performance by Roster || Performance by Student @ ooy B e bt
qp Getinstuctona Score, Performance and Points Earned on Grade 3 ELA - Revision (IAB) (Pre-Instruction) of All Rosters, by Student and
'Standards asoee Reporting Category: , 2019-2020
Filtered By Rosters: All Roster Test Reasons: Pre-Instruction
g = B
o 3 g
3 =l =
® | 3 |z
Performance Distribution S S 3
a o
e S
9 Q
N =
State nia = =
2 =
& @
T T
Q= =
District Percent 3% o1 g | g
Count 2 4 3 3
a @
a | 8
ORN 2
Institution Percent  33% 7% n =
Count 2 4 2 )
- 2
SN o
My Students Percent  30% o7 *
Count 4
@ Demo, ALICIA 9999099305 Above Standard

To see which students performed best, click the score or Performance Distribution columns to sort

them.

Results for ELA/Math ICA tests include performance by reporting categories. You can view your
students’ performance in each area of the test by clicking the reporting category section bars to expand
them, as shown in Figure 9.

Figure 9. My Students’ Performance on Test Report: Performance by Student Tab with Expanded

Reporting Category Section

.

a»
Finers

tandards

» P on Tests § District Py on Test 3 School Performance on Test

Performance by Roster || Performance by Sludent!

Ente

‘ seskaouney  JPL

g Getinstuctonal - SC0re, Performance and Points Earned on Grade 3 Mathematics - Interim (ICA) (Unassigned) of All Rosters, by Student and Reporting Category: zzz Cambium Training Sche
e Resources

Filtered By Schoal: All Schools Test Reasons: Unassigned

J = - o 2 B

N - Bl Item Numbers, Max Points and Points Earned i I

s o 5 e E =

: : 8 SfS(mence 9 12 15 18 19 28 ues | me n | 8

3 B

g g a 1pt 1pt 1pt 1pt 1pt 1pt 2pt 2pt g 3

2z | § g 3

State 2 o & na nia na na n/a nia nia na n/a 2 =

= e 2 =

] w @ o

g & o 2

District g = i = ey 067 067 0 067 033 067 133 133 '

= B Count 2 1 g

F g

2 2 ° 3

e = >

School = g o = == 087 067 0 067 033 067 133 1.33 e

2 g Caunt 2 ! s

= =
Q Demo, RAMONA 9999999449 AtiNear Standard 0 0 0 0 0 0 ! al
@), Demo, VICKI 9999999354 Above Standard £ ] A 0 1 1 1 2 2
Demo, VIVIAN 9999999337 At/Near Standard 1 1 0 4 0 1 A )
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How to View Test Results for Classes (Rosters) on a Particular Test

You can view a list of classes (rosters) that took a particular test, and you can also view the test results
for a particular class.

How to Access Test Results for All Your Classes (Rosters)

The Performance by Roster tab (see Figure 7) displays test results for each class (roster). To view this
tab, follow the instructions for your user role below.

Teachers and school-level users:
1. From the dashboard that appears when you log in, click a test group name (or ®s beside it).

2. Click a test name (or ®~ beside it) in the table of assessments. Either the My Students’
Performance on Test or the School Performance on Test report appears, depending on your role. It
is open to the Performance by Roster tab.

District-level users can view all classes (rosters) in a school. To do so, follow these instructions:
1. From the dashboard that appears when you log in, click a test group name (or ®s beside it).

2. Click a test name (or ®~ beside it) in the table of assessments. A page of district test results
appears, listing schools within the district.

3. Click a school name (or @ beside it). The School Performance on Test report appears, open to the
Performance by Roster tab.

The report shown in Figure 10 displays a list of your classes (rosters) and each class’s performance. The
first few rows also show aggregate performance data for your state, district, school, and total students.

Figure 10. My Students’ Performance on Test Report: Performance by Roster Tab

Dashboard y Performance on Tests 3 My Students’ Performance on Test Enter Student ID Q
B oo Downlo
< Performance by Roster || Performance by Student & eovooney e 6 Prit
Fiters
s @, Gollnstuclional Average Score, Performance Distribution and Average Points Earned on Grade 3 ELA - Revision (IAB) (Pre-Instruction), by Roster
s * Resoutss  ang Reporting Category: 2019-2020
Filtered By Rosters: All Roster Test Reasons: Pre-Instruction
o+ o I o © °©
g e o g
g g8 & &
Student Wi i3 g
Count Completion Performance Distribution £ s |3
=
Bl S
& 2
State na na I3 2
2
5 @
[ &
District 6 cceat  30% ) g
B % ,. g g N
= 2 2
e 3 35
Insiitution 6 becent 3% i @ =
ccccc 2 s o <
e
(]
My Students 6 ercent 3% oy
Count 2 4
@), (Students Not In Any Ro 8 .Q
2 .

13

sjI0doy a1PBIADN O] MOH




Centralized Reporting System User Guide

How to See Which Classes (Rosters) Performed Well on This Assessment

In the Performance by Roster tab, look at the Performance Distribution column and click the header of
the score column to sort by score (see Figure 11). Rosters with a high average scale score, and with a
high percentage of students performing at or above proficient in the performance distribution bar,
performed well on the assessment.

Figure 11. My Students’ Performance on Test Report: Performance by Roster Tab
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Fiters
atn &, copman Average Score, Performance Distribution and Avarage Peints Eamed on Grade 3 Mathematics - Interim (ICA) (Unassignad), by Roster and Reporting Cate:
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lendhcza Filtared By School: All Schools Test Reasons: Unassignad
g = Bl
g = =2 2 3
g =N 5 [(2N 3 ES
i = EN G El
Student e BN : 5 5 B
ol Completion & | Scale Score Performance Distribution - EN ER
Rate - EN L BN -
=N S| 5| 2 =
"HEE
< Bl TR
State na nia nfa el o |5 & B=
=N 2 (3 2 [
- o 2 2| -
; : N o £ £ 2
District 3 2 @ pocen | = | g =
Coui 2 3 3 o
o z £
B e 7 o >
Sehaal 3 2% @ e s [y o | = Z
Geant % = S z
2 2 2
¥ . P77 ©
@ 1oster1231 Convery, Kayla 1 100% (1/1) nu @ o =
o 1
FIrI777777 0
@ Group D Bob, Bil 1 1% (1/55) U6 @ | pecen = o

How to See Which Classes (Rosters) Had the Highest Test Completion Rates

To see which classes had the highest test completion rate, click the Test Completion Rate column header
to sort the column (see Figure 11).

How to See How Well Classes (Rosters) Performed in Each Area on the Test

Results for ELA/Math ICA tests include performance by reporting categories. You can compare the
performance of your students in each area of the test. Click each vertical section bar to expand or
collapse it. In this example (Figure 12), you can view average score and a performance distribution bar
for each class (roster) under the reporting category Communicating Reasoning.

Figure 12. My Students’ Performance on Test Report: Performance by Roster Tab with Expanded
Reporting Category Section

Dashboard 3 Performance on Tests  District Performanca on Test 3 School Performance on Test Enter Student ID
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s
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How to Access Test Results for an Individual Class (Roster)

Prior sections explained how to access test results for all your classes (rosters). To view results for one
specific class, click the name of a class that appears in the first column of the report (or Q beside it).
The class results listed by student appear (see Figure 13).

Figure 13. Teacher View: Roster Performance on Test Report

Dashboard  Performance on Tests y District Performance on Test 3 School Performance on Test » Roster Performance on Test

<|> @@, Gt Instructional Score, Performance and Points Earned on Grade 3 ELA - Revision (IAB) (Pre-Instruction)
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How to See How Well Students in Your Class (Roster) Performed in Each Area of the
Test

Results for ELA/Math ICA tests include performance by reporting categories. You can compare the
performance of your students in each area of the test using the reporting category sections, as shown in
Figure 14. Click the vertical section bar to expand each section.

Figure 14. Teacher View: Roster Performance on Test Report with Expanded Reporting Category Section
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How to Track Student Performance Over Time

You can view your students’ performance over time across multiple related assessments or across
multiple test opportunities of a single assessment. This lets you see how students’ performance has
improved or declined.

Each Longitudinal Report displays performance data for one of the following:

e A group of students who have completed every assessment available in the report. If you are a
district- or school-level user, note that a certain percentage of students must have taken all the
related assessments in order for you to generate a Longitudinal Report. Teachers have the option of
adjusting the pool of students, tests, and test reasons.

e Anindividual student (see Figure 15).
Figure 15. Longitudinal Report Window: Report for a Single Student with a Single Reporting Category

Longitudinal Report m
Longitudinal report of Score and Performance on Module: Grade 3 Math - Operations 2= Fites W é Print
and Algebraic Thinking A: Bartley, O'Conners, 2019 ]
Filtered By Test Reasons: All Test Reasons  School Year: All School Years  Reporting Date:
0172372020
Overall
Above
Mastery o
At/Near
wasery @ [ ]
Below
Mastery
o 2 2
RO s o
o o >
< R v
Date Test Label Test Reason ° -
<]
@ My Student's
EX Performance
12113/2019 Medule: Grade 3 Math - Operations and Algebraic Thinking A | 2019-2020 Year At/Near Mastery
1211312018 Module: Grade 3 Math - Operations and Algebraic Thinking A Posttest Above Mastery
121372019 Medule: Grade 3 Math - Operations and Algebraic Thinking A Posttest At/Near Mastery
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How to Access a Longitudinal Report Comparing Related Assessments

If the student(s) in your test results have completed multiple related assessments, the Build

Longitudinal Reports button @ allows you to access a Longitudinal Report in the reports for any of
those assessments. If they haven’t done so, then no Longitudinal Report is available.

e Above a table of test results, click the Build Longitudinal Reports button @ in the upper-left

corner, either directly on the page (see Figure 16) or within a More Tools menu, depending on
whether additional instructional resources are available.

Figure 16. My Students’ Performance on Test Report: Performance by Roster Tab

Dashboard 3 Performance on Tests 3 My Students' Performance on Test Enter Student ID q
<|’ » )}  Downioad .
Eitars | Performance by Roster || Performance by Student y Breskdown By 4@' Student Results B Frint
Q_E Build Lengitudins AVETAage Score, Performance Distribution and Average Points Farned on Module: Grade 3

Standaros @ Repart Math - Operations and Algebraic Thinking A (Posttest), by Roster and Reporting
Category: 2019-2020
Filtered By Rosters: All Roster Test Reason: Postiest

o+ © [ ©
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77 e
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The Longitudinal Report window appears. Depending on your role, the test types, and the number
of students in the report, it may display a report options page rather than the Longitudinal Report
itself. The contents of this page depend on your role and the number of students.

= Teachers only: If the test results you're looking at are for multiple students, a table appears
with a column for each test (see Figure 17). This table does not appear if you’re looking at an

individual student.

— A sub-column appears for each test reason (a category of test).
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— The cells in the columns display checkmarks " to indicate which students completed
which test/test reason combinations.

Figure 17. Teacher View: Longitudinal Report Window: Detailed Report Options Page

Longitudinal Report m

Mark the checkboxes for the tests you wish to compare, and then

click Generate Report. The Longitudinal Report will only show data
for students who completed every test you chose to include (the
students highlighted in the table below).

Students Selected: 4

Test Module: Grade 3 Math - Operations and Algebraic Thinking A
Test Reason 2019-2020 Year Posttest
Bartley, O'Conners (9910050 v v

Doe, John (991005263) v v

Delage, Suzanne (991006826) v

Doe, Jane (120230013) vy v

Student, Demo (998100170} vy v

— Mark the checkbox for each test/test reason combination you wish to include in the
report. Mark the Test Reason checkbox on the left to include all or clear it to remove all.
The test opportunities that will be included are highlighted in yellow.

= |f you're viewing report options, click Generate Report at the top of the window to view the
Longitudinal Report. (You can modify your selections and regenerate the report later using
the Change Selections button ® .)

How to View Students’ Overall Performance on These Assessments Over Time

Look at the graph in the upper-left corner of the Longitudinal Report (see Figure 15). It shows the scores
or performance levels of the student(s) each time they took the test(s). Score data are plotted along a
line.

Performance level data are shown either the same way or, for multiple students, in performance
distribution bars.

Mouse over the data points in a line graph or the sections in a bar to get more information.

Alternatively, in the table at the bottom of the report, look at the Overall section.
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How to Switch Between Score Data and Performance Level Data

When a graph offers both score and performance level data, a toggle bar appears at the top of it, as in
Figure 18. Click the toggle to switch. You may want to do this if you find performance level data easier to
read, or if you prefer the precision of score data. Sometimes a test includes only one type of data.

Figure 18. Longitudinal Report Window: Report for Multiple Students with Multiple Reporting Categories

Longitudinal Report m

Longitudinal report of Score and Performance on Interim: ELA Grade 6: Demo District 9999, 2019 el v B Prind.
Filtered By Test Reasons: All Test Reasons  School Year: All School Years  Reporting Date: 07/23/2020 2t

—

it

Overall Score Language ening Comprehension R

1905

190 ®

RSN
NN
RN

RO\
&
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& | AverageScore | pinoenty, Proficient% FiEzIrD Proficient®s | £ | 3 =
[y a =
- C
91312019 Interim: ELA Grade 3 Unassigned 188 o 100 0 0 0 § E
=0
s |25
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How to See Students’ Performance in Different Areas Over Time

Look at the reporting category graphs to the right of the overall performance graph, or look at the
expandable reporting category sections in the table at the bottom (see Figure 18). Here, you can see at a
glance how students are improving or declining in each area, and you can compare their trajectories in
different areas.

How to Modify the Test Groupings You’ve Selected

If you are a teacher and generated the report from the report options page, click the Change Selections
button * in the upper-right corner of the window. The report options page reappears, allowing you to
change your selection of your selection of tests and test reasons.

How to Filter Test Opportunities to Show Some and Not Others

You may want to filter a Longitudinal Report in order to focus on some test opportunities and not
others.

Note that filtering tests may affect the set of students whose data are included in the report.
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1. Open the Filters menu E at the upper-right corner and select the filter options you prefer from

the drop-down lists (see Figure 19).

Figure 19. Longitudinal Report Window: Report for Multiple Students with a Single Reporting Category
and with Expanded Filter Menu

Longitudinal Report m

Longitudinal report of Score and Performance on Module: Grade 3 Math - Operations and Algebraic Thinking A: Change | 0= . @ -
Selections. O -
Selected Students, 2019

Filiered By Test Reasons: All Test Reasons  School Year: All School Years  Reporting Date: 01/23/2020

Clear Filter(s),

School Year
Overall

2019 v
Test Reason

All selected (2) v
Test Label

Module: Grade 3 Math - Operations a v

m Cancel

o

= 1l

%Below Mastery v;’l?s:ier;r %Above Mastery
12/13/2018 Module: Grade 3 Math - Operations and Algebraic Thinking A | 2019-2020 Year 0 100 0
1211372019 Module: Grade 3 Math - Operations and Algebraic Thinking A Posttest 0 5 25

=  You may want to filter by a particular school year or years. Note that years are not calendar
years. “2020” refers to the 2020-2021 school year. By default, Longitudinal Reports show
data for all years.

Longitudinal Reports can show student performance from a time when the students were not
yet associated with you. For example, if you are a seventh-grade teacher, you can use these
reports to view your current students’ performance on last year’s sixth-grade tests.

= You may wish to filter by a test reason (a category of test), which means excluding all other
test reasons from the data. For example, you may want to narrow the report down to show

only tests taken in the spring.

= Finally, you may find that certain individual tests are less relevant than others. In that case,

you can use the Test Label options to deselect the names of the tests you don’t want to see.

Click Apply.

Optional: To revert all filters to their defaults, open the Filters menu = again and click Clear
Filters. Click Apply.

A row of filter details appears below the report header, as in Figure 19, showing the test reasons and

school years included in the report.
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How to View Test Results Broken Down by Demographic Sub-Groups

> .
You can use the Breakdown By button 0 at the upper-right corner of an assessment report (see

Figure 20) to compare performance between different demographic sub-groups. This button is available
for most aggregate test results.

Figure 20. My Students’ Performance on Test Report: Performance by Roster Tab

Dashboard » Performance on Tests » My Students' Performance on Test

> ;
<> Performance by Roslarl Performance by Student @ ooeore A
Filters
% @, Getinstructional Average Score, Performance Distribution and Average Points Eamed on Grade 4 MATH - Perforn|
e i B i Jumping (IAB) (Unassigned), by Roster and Reporting Category: 2019-2020
Groups Filtered By Rosters: All Roster Test Reasons: Unassigned
standards g g
o o
Test z
Séiﬁ';t Completion Performance Distribution 2
Rate
State n/a nia
77N o
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Count 2 1
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How to View Test Results Broken Down by Demographic Sub-Groups

To view test results broken down by demographic sub-groups, do the following:

»
1. Click Breakdown By t at the upper-right corner (see Figure 20).

The Breakdown Attributes window opens (see Figure 21).

Figure 21. Breakdown Attributes Window

Breakdown Attributes m
Select up to three options

English Learner ("] Enrolled Grade
Race/Ethnicity [] Special Education

] Title |

[ Include unspecified values

2. Select up to three student demographic categories.
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There is also an Include unspecified values checkbox, explained below:

= Some students who complete tests do not have specific demographic information in the Test
Information Distribution Engine (TIDE). These students are considered to have unspecified
values.

= Toinclude data for these students, mark the checkbox.
3. Click Apply.
Data for each sub-group selected are displayed in the report (see Figure 22).

Figure 22. Demographic Breakdown of a My Students’ Performance on Test Report

Dashboard 3 Performance on Tests 3 My Students’ Performance on Test 3 Breakdown Enter Student ID Q.

4|} Build Longituaina BTE@kdown of Module: Grade 3 Math - Operations and B o i§)  Downicas -
@ Report Algebraic Thinking A (Posttest) by Roster by Gender, y Fresidomn & 1" Student Resuits B o
Enrolled Grade and English Learner: 2019-2020

Filters

._Ll Filtered By Rosters: All Roster Test Reason: Postiest
Standard
= =
< £
E )
View Enrclled English Student P ‘3',
Detalle Gender e T annt Performance Distribution @
771 e
4] All All Al 4 Percent 75 25%
Count 3 1
774 o
El Female Grade 05 Yes 1 Percent 100%
,,,,, 1
i)
B Female Grade 01 Yes 1 Percent 100%
,,,,, 1
i
3 Male Grade 03 No 1 Percant 100%
Count 1
Rows per page: | 10 3 ltems: 1 oft

How to View Test Results for a Particular Demographic Sub-Group or Combination

When viewing test results broken down by sub-groups, go to the row for the demographic combination
you want to view and click the view button [/ in the View Details column on the left (see Figure 22).

A window opens, displaying detailed results for that combination. The report table is now laid out the
same way as the original report, before you viewed it broken down by sub-groups (see Figure 23).

22

sjI0doy a1PBIADN O] MOH




Centralized Reporting System User Guide

Figure 23. Demographic Combination Breakdown Window (from My Students’ Performance on Test

Report)
Breakdown of Module: Grade 3 Math - Operations and Algebraic Thinking A m
J Performance by Roster || Performance by Student B Frint
@ Build Langitueinat Breakdown of Module: Grade 3 Math - Operations and Algebraic Thinking A
R (Posttest) by Roster by Gender: all, Enrolled Grade: all and English Learner: all:
2019-2020
Filtered By Rosters: All Roster Test Reason: Postiest
Breakdown Enrolled English _
by Gender Al Y coade Al Y e A v Apply
v+ o I ©
= —
=4 2
= =
7
Sé';?;?t Performance Distribution 3
Demo Roster A 2 Percent | 100% | o
Count 2
Four Students 4 Parcant | T5% 25% | o
Count 3 1
| | @
Students 1 Percent 100%
Count 1
Rows per page: | 9 3 ltems: 1 |of1

At the top of the report table are filter menus for each demographic category you chose. To change the
demographic combination displayed, use the filters to select the demographic sub-groups you want to

see and click Apply. The new combination is displayed.

You can use this window to get an in-depth look at specific groups of students. For example, you may
want to determine which classes (rosters) have the highest-performing girls in the first grade.

How to View Test Results for Individual Students

You can find out how well an individual student understands the material covered on a specific
completed assessment. You can also view a report for all the assessments a student has taken.

How to Access Test Results for an Individual Student on a Particular Test

Teachers and school-level users:

1. From the dashboard that appears when you log in, click a test group name (or @~ beside it).

2. Click a test name (or Q beside it) in the table of assessments. A page of test results appears.

3. Select the Performance by Student tab.
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4. Click the name of an individual student (or Q beside it) in the report. The Student Performance on

Test report appears (see Figure 24).

District-level users:
1. From the dashboard that appears when you log in, click a test group name (or @~ beside it).

2. Click a test name (or ®s beside it) in the table of assessments. A page of test results by school
appears.

3. Click a school name (or Q beside it). The School Performance on Test report appears.

4. Perform the same steps as teachers and school-level users, starting at step 3.

Figure 24. Teacher View: Student Performance on Test Report

Dashboard 3 Performance on Tests 3 My Students’ Performance on Test 3 Student Performance on Test Enter Student ID q
1|> @ More Score, Performance and Points Earned on Grade § Download X
v R, _ &
- = @ e Mathematics - Interim (ICA) - Combined {Unassigned) a‘ Student Results a "
of | by Student and Reporting Category: 2019-2020
’-"'_E Filtered By Rosters: All Roster Test Reason: Unassigned
Standards
s oo © [ © © ©
= o o| D
= : N E
N I KW S
Scale Score Performance Distribution E s a
= BE =
a | 2
EY 3 o
o 2 a
State nia nia 8 g =
= : i
o - 5
District 2116 @ Percent uu, =
Count 1 8 =
o
o 5
School MO e z
Count 1 8 =
o i
My Students 216 0 | rerer
Count 1 [
Jackson, Cynthia 99996727 2746 @ Level 4

Scores of items marked with # can be reviewed

Rows per page: | 10 1 ltems: 1 |ofq

Results for ELA/Math ICA tests include performance by reporting categories. You can view the student’s
performance in each area of the test using the reporting category sections, which you can click to

expand (see Figure 24).

How to View a Report for All the Assessments a Student Has Completed Over Time

The Student Portfolio Report allows you to view all the assessments an individual student has completed
over time. This is useful for viewing performance on tests that have multiple opportunities, and for tests
that were administered multiple times throughout the year.

To access this report, enter the student’s SSID in the search field in the upper-right corner and click
(see Figure 25). The Student Portfolio Report appears (see Figure 27). Teachers can also access this
report from the Performance on Tests report by going to the My Students table below the main

assessments table and clicking a student’s name (or Q beside it), shown in Figure 26.
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Figure 25. Search field for Student ID

User: or-tal@demo.user | Role: TA @ Institution: zzz Cambium Training School1

¥, Inbox -ﬂ- My Settingsw (@) Help  [= Sign Out

Enter Student 1D O\

Download !
‘ﬂ’i‘ Student Results é f .

Figure 26. Teacher View: My Students Table

@ My Students

Most Recent Assessment of All Rosters: 2019-2020
Filtered By Rosters: All Roster Test Reasons: All Test Reasons

Student Name Student ID Most Recent Assessment Date Taken «
@ Demo _student068 9999999568 Grade 5 ELA - Brief Writes (IAB) 04/08/2020
@. Demo, student066 9999999566 Grade 4 ELA - Research: Analyze Information (IAB) 04/08/2020
@ Demo, student067 9999999567 Grade 6 ELA - Research: Interpret and Integrate (IAB) 04/08/2020

Figure 27. Student Portfolio Report

Dashboard Selector 3 Dashboard 3 Student Portfolio Enter Student ID Q
4|> Score and Performance, by Assessment and Test Reason: Jane Doe, 2018-2019 w Downlosd B rnt
Fiters Filtered By Reporting Time Period: 07/2072019 5 Student Rasus

&

& Assessment Name Test Group + | Test Grade Test Reason Student . | g5 Performance Dato [
et Count Taken
Graces

Interim ELA Grade 3 a ; . . . 071

. Revision IAB - Interim 3 Unassigned 1 nla Below Standard 03/27/2013
Sereol Rows per page: | 40 1 Items: 1 of1

To view individual test results for this student, click a test name (or @ beside it).

How to Use the Student Portfolio Report to View Only the Tests You're Interested In

You can temporarily filter which tests you want to see in the Student Portfolio Report. You may want to
do this, for example, if you are an ELA teacher and you don’t want to see a student’s math scores. By
default, the data for those math assessments appear in the report, but you can exclude them.

1. In the Filters panel on the left side of the Student Portfolio Report (see Figure 27), click either the
expand button 4/* or the Test Group button i‘i:“ . The Filters panel expands (see Figure 28).
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Figure 28. Expanded Filters Panel

Filters >«

-
U3
| &%

& W Test Groups

>
Interim Assessment Blocks (IAB)

>
Interim Comprehensive Assessment
(ICA)

gt
¥ School Year

2019-2020 v

Clear Filters

2. Mark as many selections as you like in the Test Group section of the Filters panel. Tests are
organized by test type, subject, and grade.

3. Click Apply. The Student Portfolio Report updates to show only data for those tests.

4. Optional: To revert all filters to their defaults, open the filters panel again and click Clear Filters.
Click Apply. Filters also revert when you log out, switch user roles, or switch systems.

How to View a Student’s Performance on Tests Taken in a Previous School Year or
Years

If there are multiple years of data for a student, the Student Portfolio Report can look back at previous
years. This gives you a high-level look at the student’s progress. Student Portfolio Reports can show
student performance from a time when the students were not yet associated with you. For example, if
you are a seventh-grade teacher, you can use these reports to view a current student’s performance on
last year’s sixth-grade tests.

1. On the left side of the page, click either the Filters panel expand button 4> or the school year

button L7 (see Figure 27). The Filters panel expands.
2. Under School Year, select a year or years (see Figure 28).
3. Click Apply.
To switch back to the current year:
1. Open the Filters panel again.
2. Click Clear Filters.

3. Click Apply.
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How to Use Individual Student Reports (ISR)

This section discusses Individual Student Reports (ISR), each of which provides easy-to-read
performance data on a particular test. If a student took tests multiple times, an ISR will be available for
each instance of a test the student took. ISRs are useful for sharing performance information with
students and their parents and guardians.

What an Individual Student Report (ISR) Looks Like and How to Read It

An ISR is a PDF that displays test results for an instance of test that a student took. It may consist of a
single page or multiple pages. ISR layouts vary according to the type of test. Details of sample ISRs are
shown below in Figure 29, Figure 30, Figure 31, Figure 32, and Figure 33.

e At the top of each ISR are the student name and SSID, the name of the test, district, and school, and
any other relevant information.

e Below that is a summary of the student’s performance. An ISR for a scale-scored test displays the
student’s performance on a vertical scale that includes all the cut scores and performance levels.

e Each ISR includes a comparison table showing the average performance of the district and/or
school.

e Some ISRs include a table detailing the student’s performance in each reporting category (as in
Figure 30).

e Some ISRs include item-level data (as in Figure 31), scoring assertions, and/or scoring assertion
outcomes (as in Figure 32).

e Some ISRs include longitudinal graphs (as in Figure 33).
Figure 29. Detail of Individual Student Report (ISR): Math Interim (ICA)

Jackson, Cynthia Grade 5 Mathematics - Interim (ICA) - Combined

2019-2020
Student Name: Jackson, Cynthia | Student ID: 99996727 | Enrolled Grade: 5 TesiDISTRICT12
Date Taken: 2/27/2020 TestSCHOOLS

Achievement Level: Level 4 Scale Score: 2746458

Score
2746 £58

Name Average Scale Score
Level 4 The student has exceeded the achievement standard and
locncales sliarced prooress e ranin of i koomdece TS DISTRICT1Z 2716

coursework.
TestSCHOOLS 2716

Level 3 The student has met the achievement standard and
strates progress loward mastery of the knowledge and skills
in mathematics needed for likely success in future coursework.
Information on Standard Error of Measurement

Level 2 The student has nearly met the achievement standard and A students score is best interpreted when recognizint

may require further development ta demanstrate the knowledge and that the student's knowledge e skils Tl witin g

skills in mathematics needed for lixely success in future acore range and not just a praciss numbar. For

coursewark. example, 2300 (+/-10) indicates a score range
between 2200 and 2310

Level 1 The student has not met the achievement standard and
needs substantial impravement to demanstrate the knowledge and
‘skills in mathematics needed for likely success in future
coursework
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Figure 30. Detail of Individual Student Report (ISR): Math Interim (ICA) with Reporting Categories

Reporting Categories A\ Betow Standard | AtNear Standard ) Above Standard

The tabie and the graph below indicate student performance on individual discipiines. The black dot indicates the student's score on each discipiine. The fines ta the
left and right of the dot show the range of likely scores your student would receive if he or she took the test multipie times.

Category Per Level Performance level Description

What These Results Mean

Shatert o cloary and precisy consuct sbda serprmects b ppent sk oum
reasoning and ko crilique Ihe reasoning of others.

Communicating H
i Steps
Reasoning Eslow the Standasbore the Standard With your chid, divide one circle into 4 equal pieces and another circle ino 6 equal
pleces. Discusg wah your chid haw pisces can be dldded or comtined 10 each circe
has the same number of equal pieces. (Divide each of the 4 pieces inio 3 pieces_ and
wide each of the & pieces inlo Z pieces 80 each croie hag 12 pieces).

What Thess Results Mean

Stisdent can explsin and apply mathematical conceps and interpret and carry ot
mathemaiical procadures with precision and luency.

Concepts and He ol

Procedures ot WD yOLE e, USe MEBSINING ELDS o Spoons of dflerent Sizes 1o measLie

B e Stndafose (e Starant ingredients fior recipes. Ask your chid 1o explain how 10 convert different

messurements, such &5 quarts 1o cups, or hall to quarter teaspoans. Discuss how 3
recipe can be halved by using equivalent fraclions (for example. 1/2 cup i the same
88 2d cuph

What These Results Mean

Student can acie 0 r3nge of complex wel, gosed prtlersa i ure and apcia
MBIGMAIcs, Making Boducive Use o AMAWEdQE end plcdlem satvng s\megu
Problem Solving . Student can msl,eze ‘compiex. eal-wond SCEnanos and ean
and Modeling & e 0 mathematical models b interpret and salve problems
Eakow e Stindafties e Starant Steps
Data Anailysis Wi Yourchds, e 8 sory roblem. ASk your chik 1 descoe vl ne prodiemn s
&sKing. what infarmalion & gven, and if any Mare information i
sirategy o sole the prodlem Drsa 3 e ot disgra, or ke a ate of alses
Solue the probllem, and check 1o see i the siralegy works.

Figure 31. Detail of Individual Student Report (ISR): Math Interim (ICA) with Item- and Standard-Level
Data

Communicating Reasoning - Students can clearly and precisely
construct viable arguments to support their own reasoning and to
critique the reasoning of others.

Item # Standard Difficulty Points

Base arguments on concrete
3 referents such as objects, drawings, Moderate 212
diagrams, and actions.

Distinguish correct logic or reasoning
from that which is flawed, and—if

] Eas 1M
there is a flaw in the argument— ¥

explain what it is.

12 Test pmpnsmqns or conjectures with Difficult 11
specific examples.

17 State logical assumptions being Moderate 111

used.
18 Use the technque of breaking an Moderate 11
argument into cases.
Distinguish correct logic or reasoning
28 from that which is flawed, and—if Difficult 111

there is a flaw in the argument—
explain what itis.

Base arguments on concrete
36 referents such as objects, drawings. Moderate 1M
diagrams, and actions.

Base arguments on concrete
a7 referents such as objects, drawings. Difficult 212
diagrams, and actions.
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Figure 32. Detail of Individual Student Report (ISR): Science Interim with Scoring Assertions

Marquez, Santos SCl Interim Grade 8 - Waves 2018-2019
Student ID: 991007003 | Student DOB: 2/3/2002 | Enrclled Grade: 8 Demo District 9998
Date Taken: 10/18/2018 Demo School 999801

Score: 1/22

Hem # Scoring Assertion Outcome
The student conrectly identiies the change in ampiltude recorded in the simulation. prowiding some evidence of student ability to observe and summarize

-1 hew waves changs In different media. x

2 that the freq ot change. siuden! abiy o identiy wave properées and haw they «

: change In cifferent scenanos.

s proving of student sbity 1o dentty how sroperies of he medium affect éach x

i wavs characizristc

- Incresses (or theyd n evidence of x
et abllty ety ow peperds afthe et e wave hraceniic

s | e sident n e ra i warlenghconnt e ceeares sy densty o e nceases fry o docease n e sl x

i providing student abity lo and make infarences about the sffect of media densily on cach wave characlaristc

e the ampliude o the gh sall water (4) provding some ewdenca of studant abilty to make x
otservations and use them in a mods! of sound

17 | Tresugent comecty calculates na waveiengn of saitwater (13-15), providing same evadence cf SLzent abilty 12 Make DsErVations and use tem n s o

i moci! of sound Waves thacugh madi with diferent propsries.

i sait water

18| omsnorier then cemrease. o “cannct vl H ey recardod e whvlemgiey. povelng serma ovdence of sudant oty 1o s doa 10 ety row wave | X
propstiss changs in sach scenari

e | Thestudent oomecty colculates and records the the ampiude of fhe wawe fiough water evdence of sudert x
Gseryations snd use them in & modsi of

o water (11-13), praviding of 1o make observations and use them ina «
model o sound waves theough medla withdiferert properties

T hat the change in . Providing some evidence of student abilty 0 coserve x
and summarize how waves change in different media.

12 thet the change o gos p i o vl e e sl aton), prnadeg s eencs x

1o absenve

s tathe Increase, f ey found 1 0 Gecrease n he SMUIBLoN). providing some evidence of

student abilty o iterpret the efect of wave characteristc.

Figure 33. Detail of Individual Student Report (ISR): Math Interim (ICA) with Longitudinal Graph

Jackson, Cynthia Grade 5 Mathematics - Interim (ICA) - Comb\ned

2019-2020
Student Name: Jackson, Cynthia | Student ID: 99996727 | Enrolled Grade: 5 TestDISTRICT12
Date Taken: 2/27/2020 TestSCHOOLS
Achievement Level: Level 4 Scale Score: 2746158
Trend Report

Leagend
3000

. Level 1

2800
D Level 2
2600 . Level 3
. Level 4
200 E|Sludenl Scare
2200
2000
&
o {9@*
Date Test Reason Test Label Scale Score | Performance Level
8/17/2018 12:00:00 AM Unassigned Grade 3 MATH -COMBINED 2314 Level 1
2/27/2020 12:00:00 AM Unassigned Grade 5 Mathematics - Interim (ICA) - Combined 2746 Level 4

How to Generate and Export Individual Student Reports (ISR)

To generate and export an Individual Student Report (ISR) for a test opportunity (an instance of a
student taking a test), use the Student Results Generator. Each ISR shows a student’s overall
performance on their test plus a breakdown of performance by reporting category. You can select any
combination of test reasons, assessments, and students in order to generate either a single ISR or
multiple ISRs at once.

You may want to use the Student Results Generator to simultaneously print large numbers of ISRs.

ISRs can be generated from almost any Centralized Reporting page.
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1. Click the Download Student Results button a‘% in the upper-right corner of the page (see Figure
34).

Figure 34. Download Student Results Button in Upper-Right Corner

User: or-tal@demo.user | Role: TA @ Institution: zzz Cambium Training School

¥, Inbox ﬁ- My Settingsw (%) Help [« Sign Out

Enter Student ID O\

Download -
a}i,‘ Student Results @ Fiidl

The Student Results Generator window opens (Figure 35).

Depending what page you open the Student Results Generator from, the options available to you
may be prepopulated or preselected. (The filters applied to the page have no effect, however.) You
can change the selections.

2. Starting at the left, click the section bars to expand the sections or use the Next and Previous
buttons to navigate them. Within each section you must make selections: first test reasons, then
assessments, then students.

5. Inthe Select Test Reasons section (Figure 35), mark the checkbox for each test reason you want to
include in the report, or mark All Test Reasons. Test reasons are categories for tests.

Figure 35. Student Results Generator Window: Select Test Reasons Section

Student Results Generator m
Enter Student ID Q
& | sclect the test reasons [+] Selections  Students:0  ISRs 0
= Next 3
2 =l Al Test Reasons 2 Report Type
a i ® Individual Student Report () Student Data File
g Fall z
2 2 Print Options
2 [ Post-Instruction £
@ o Report Format
= — 2
B LS stichon & ® Single POF Multiple PDFs in a ZIP file
S
i PDF Type
(] Test Four ® Simple O Detailed
) Test One
J Test Two
Unassigned
Cancel

6. The Select Assessments section (Figure 36) groups tests by subject and grade. Mark the checkboxes
beside the tests or groups of tests you want to include in the report or mark All Subjects.
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Figure 36. Student Results Generator Window: Select Assessments Section

Student Results Generator

Select the assessments. 7!
Previous

=l Al Subjects
¥ O ELA

» O Grade3

suosea 153 P3RS | @
s|UaWssessy 108188 'Z o

» [ Grade 4
¥ =/ Mathematics
» [ Grade3

v Grade 6

Next

Grade 6 MATH - The Number System (IAB)

» [ Grade 11

spepnig peEs ¢ @

Selections Students: 0

Report Type

® Individual Student Report
Print Options
Report Format
® Single PDF
PDF Type

® Simple O Detailed

ISRs: 0

Multiple PDFs in a ZIP file

nter Student ID Q

-} Student Data File

Cancel

7. The Select Students section (Figure 37) contains a list of classes (rosters) (if you’re a teacher or
school-level user) or schools (if you're a district-level user). Mark the checkboxes for the schools,

classes, and/or individual students you want to include in the ISRs.

Sometimes the list of students is truncated. You can display the entire list by clicking

Click to Load More.

Marking the checkbox for a student in one class (roster) or school also marks it
anywhere else the student appears, and the same goes for clearing the checkbox.

To search for a particular student, enter their SSID in the field at the upper-right corner
of the window and click A . The student and all their assessments and test reasons are
selected, and all your previous selections are cleared.

Figure 37. District-Level View: Student Results Generator Window: Select Students Section

Student Results Generator

Select the students.
= All Students

> zzz Cambium Training School1

sapnis 1P3ps T @)

P [ zzz Cambium Training School2

suoseay 150] 109105 'L @)
SlUBWISSISSY 1039 ‘2 o

P [ zzz Cambium Training School3

» (O Cambium Training School 2

o
Fil
== Filters W

Previous

Selections Students: 57

Report Type

® Individual Student Report
Print Options
Report Format
® Single PDF
PDF Type

® Simple ) Detailed

() Multiple PDFs in a ZIP file

Enter Student ID Q

ISRs 244

O Student Data File

Cancel

The Selections section displays a count indicating the total number of students for whom ISRs
will be generated.

31

spI0doy 91PBIADN O] MOH




Centralized Reporting System User Guide

8. Optional: To set a range of processing dates for which to generate results, use the filter menu as
follows:
. . D . . . .
i. Open the Filters menu == . The menu displays two date fields, as in Figure
38.

ii. Use the calendar tools to select dates, or enter them in the format
mm/dd/yyyy.

iii. Click Apply. The results are filtered to include only test opportunities
processed by Centralized Reporting in that date range. Note that processing
date is not always the same as the date a test was taken.

iv. Optional: To revert to including results for all available dates, reopen the
filter menu, click Clear Filters, then click Apply.

Figure 38. Student Results Generator Window: Select Students Section with Filter Menu Open

‘tudents. o
=== Filters W Previous
- —

ot
Clear Filters

E' Include only results reported in the following

date range:
| Start Date ‘ | 533
' EndDate ‘ |gg

3. From the two Report Type options in the panel on the right, select the option for ISRs. The Selections
section shows the number of ISRs to be generated, and more options appear below (see Figure 37).

4. |If you're generating multiple ISRs, then under Report Format, choose either a single PDF for all the
ISRs, or a ZIP file containing a separate PDF for each one. If you select Single PDF, the Student
Results Generator may nonetheless create a ZIP file of multiple PDFs depending on the number of
schools, grades, and opportunities included.

5. Under PDF Type, select either a simple or a detailed PDF.

6. Click Generate. Once ISR generation is finished, the Inbox contains the new ISR(s) available for
download.

Note that if a student took a test multiple times with different test reasons, an ISR will be generated for
each test opportunity. If a student took a test multiple times with the same test reason, only the most
recent test opportunity will be included. You can create an ISR for an older test opportunity by
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navigating directly to the report for that opportunity. Older test opportunities are marked with
numbers 1) in reports, starting with the earliest.

How to Generate and Export Student Data Files

This section discusses student data files, which are useful for analysis.

To generate and export a student data file for a student, use the Student Results Generator. You can
select any combination of test reasons, assessments, and students in order to generate and export the
files.

You can generate student data files from almost any report page.

1. Click the Download Student Results button -w, in the upper-right corner of the page.

2. The Student Results Generator window opens (see Figure 39).

Depending what page you open the Student Results Generator from, the options available to you
may be prepopulated or preselected. (The filters applied to the page have no effect, however.) You
can change the selections.

3. Starting at the left, click the section bars to expand the sections or use the Next and Previous
buttons to navigate them. Within each section you must make selections: first test reasons, then
assessments, then students.

9. Inthe Select Test Reasons section (see Figure 39), mark the checkbox for each test reason you want
to include in the results, or mark All Test Reasons. Test reasons are categories of tests.

Figure 39. Student Results Generator Window: Select Test Reasons Section

Student Results Generator m
Enter Student IL Q,

Select the test reasons. Selections Students: 0

[ All Test Reasons Report Type
Individual Student Report ® Student Data File
O Fal
- Print Options
[J Post-Instruction

suosesy 153 pas 'L @

Report Format
) Pre-Instruction ® XS csv TXT
[J Spring
) Test Four
(] Test One
[] Test Two
[ Unassigned

Cancel

The expandable sections to the right are now populated with only the tests and students
available for your test reason selections.
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10. The Select Assessments section (see Figure 40) groups tests by subject and grade. Mark the
checkboxes beside the tests or groups of tests you want to include in the report or mark All

Subjects.

Figure 40. Student Results Generator Window: Select Assessments Section

Student Results Generator B8
Enter Student ID 0\
© ©  seclectthe assessments. Selections. Students. 0
~ I Previous
e 2 O All Subjects Report Type
8 & © Individual Student Report @® Student Data File
g g vOEA
2 b4 Print Options
2 3 ¥ [J Grade3
i E Report Format
3 & Grade 3 ELA - Listen/interpret (IAB) ® xS csv T

Grade 3 ELA - Read Informational Texts (IAB)

» O Grade4
» O Grade®
» [ Mathematics

Cancel

11. The Select Students section (see Figure 41) contains a list of classes (rosters) (if you’re a teacher or
school-level user) or schools (if you're a district-level user). Mark the checkboxes for the schools,
classes, and/or individual students you want to include in the results.

i Sometimes a list of students is truncated. You can display the entire list by clicking Click
to Load More.

ii. Marking the checkbox for a student in one class (roster) or school also marks it
anywhere else the student appears, and the same goes for clearing the checkbox.

iii.  To search for a particular student, enter their SSID in the field at the upper-right corner
of the window and click & . The student and all their assessments and test reasons are
selected, and all your previous selections are cleared.
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Figure 41. District-Level View: Student Results Generator Window: Select Students Section

Student Results Generator m
Enter Student ID Q

Select the students. o Selections Students: 2
= Fiters W Previous

Report Type
) Individual Student Report ® Student Data File

Al Students

v zzz Cambium Training School1
Print Options

sapnis paRs 't @)

Demo, GUADALUPE (9999999457)
Report Format

suoseay jsaL paps | @
sliaLUssassy Pajes 'z o

Demo, BEULAH (9999999513) @ XLS O csv J TXT

M Shnco!

The Selections section displays a count indicating the total number of students for whom
student data files will be generated.

12. Optional: To set a range of processing dates for which to generate results, use the filter menu as
follows:

i Open the Filters menu E (see Figure 38). The menu displays two date
fields.

ii. Use the calendar tools to select dates, or enter them in the format
mm/dd/yyyy.

iii. Click Apply. The results are filtered to include only test opportunities
processed by Centralized Reporting in that date range. Note that
processing date is not always the same as the date a test was taken.

iv. Optional: To revert to including results for all available dates, reopen the
filter menu, click Clear Filters, then click Apply.

4. From the two Report Type options in the panel on the right (see Figure 41), select Student Data File.
More options appear below.

5. Under Report Format, select XLS (Excel .xlsx), CSV (comma-separated values), or TXT (tab-delimited
text).

6. Click Generate. Once data file generation is finished, the Inbox contains the new student data file(s)
available for download.

Note that if a student took a test multiple times, the files will include each test opportunity.
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How to Compare Students’ Data with Data for Your State, District, School,
and/or Total Students

In the Performance on Tests report and the Student Portfolio Report, you can access performance data
for your state, district, school, and/or total students.

How to Compare All Your Students’ Performance on Any Test with Larger Groups’

In the Performance on Tests report (see Figure 42), click 5 to the right of a test name.

Figure 42. Teacher View: Performance on Tests Report

Average Score and Performance Distribution, by Assessment: zzz Cambium Training District, 2019-2020 4] Download é Print
' Student Results
Filtered By School: All Schools  Test Reasons: All Test Reasons.
Assessment Name Test Group Test Grade Test Reason Student Count y Average Score Performance Distribution Date Last Taken
m Assess NN o
2 @, Grade 3ELA- Revision (AB) e ey 3 Pre-Instruction 6 wa POy~ oy 08/2012019
Count 2 4
P77 77
= A | Interim Assessment WA © 4
A Q High School ELA - Editing (IAB) v Blocks (1A8) 1 Unassigned 5 na atcant 0% 04/08/2020
Count s

Rows containing data for the state, district, and/or school appear below, as in Figure 43.

Figure 43. Teacher View: Performance on Tests Report with Expanded Comparison Rows

‘ _— Downicad
® My Assessments a)‘ el 6 Print W
Average Score and Performance Distribution, by Assessment: All Rosters, 2019-2020

Filtered By Rosters: All Roster Test Reasons: All Test Reasons

Assessment Name Test Group Test Grade Test Reason Student Count &  Average Score Performance Distribution Date Last Taken
5] @ Grade3ELA-Revison (1AB) - ”“eg";;“;sgﬁor‘"w 3 Pre-Instruction 6 nia Lo @ ° 0812012019
Sy et 2 4
State  Grade 3 ELA - Revision (IAB) ‘MEEEQ?(E\ZSETW 3 Pre-Instruction nia na nfa —
District  Grade 3 ELA - Revision (IAB) niatmn L’:fg:\gj‘” 3 Pre-Instruction 6 na e I?l ° -
Institution  Grade 3 ELA - Revision (1AB) ‘“‘egf‘;;";sﬁi%’?e"[ g Pre-Instruction 6 na = I:l L -

To hide the comparison rows, click = to the right of the test name.

How to Compare a Student’s Performance on Any of Their Tests with Larger Groups’

In the Student Portfolio Report, you can compare a student’s performance on any test with that of your
state, district, school, and/or total students.

1. Enter the student's SSID in the search field in the upper-right corner and click % (see Figure 25).
The Student Portfolio Report appears.

Teachers can also access this report from the Performance on Tests report by going to the My
Students table at the bottom of the page and clicking a student's name (or @ beside it) (see Figure
26).

2. Click % to the right of a test name (see Figure 44).
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Figure 44. Student Portfolio Report

Dashboard Selector 3 Dashboard 3 Student Portfolio

qlb Score and Performance, by Assessment and Test Reason: Jane Doe, 2018-2019

Fiters Filtered By Reporting Time Period: 07/20/2019

ﬁﬁl‘ Assessment Name

Test Group & | Test Grade
Test
arops
Interim ELA Grade 3 a )
tat Revision IAB 4 Interim 3
Sohool

Rows containing data for your state, district, school, and/or total students appear below, as in Figure 45.

Test Reason

Unassigned

Student
Count

1

Score

nia

Rows per page: | 40

Enter Student ID

). Dowrload
{4 Student Resutts

Performance

Below Standard

1 ltems.

1

Q
&

Date
Taken ¥

032712019

of 1

Figure 45. Student Portfolio Report with Expanded Comparison Rows

Dashboard Selector 3 Dashboard » Student Portfolio

Test Reason

<|b Score and Performance, by Assessment and Test Reason: Jane Doe, 2018-2019
Filtars. Filtered By Reporting Time Period: 07/20/2019
3
e Assessment Name TestGroup 4 Test Grade
Test
el
Interim ELA Grade 3 Revision hd .
» @ I T Interim 3
Bl State  Interim ELA Grade 3 Revision IAB Interim 3
District  Interim ELA Grade 3 Revision IAB Interim 3
School  Interim ELA Grade 3 Revision IAB Interim 3

Unassigned

Unassigned

Unassigned

Unassigned

Student
Count

1

1

Score
nla
nfa | percen
[2
nfa | percen
[2
nfa | percen

Rows per page: | 40

To hide the comparison rows, click = to the right of the test name.

How to Access Item-Level Data

Enter Student ID

), e
8 Student Resuts

Performance

Below Standard

Titems:

Q
(S

Date
Taken ¥

03/27/2019

1 Jof1

Interim and benchmark assessments contain non-secure, non-public items. Therefore, reports for

individual interim and benchmark tests include the following:

e |tem-level data.
e Access to the items themselves.

e Access to student responses to the items.
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How to View Item Scores

To expand sections containing item data, click the vertical section bars as in Figure 46.

Figure 46. My Students' Performance on Test Report: Performance by Student Tab with Expanded ltems
Section

Dashboard  Performance on Tests $ District Performance on Test 3 School Performance on Test

[

Filters

Performance by Roster || Performance by Student

T- » e Score, Performance and Points Earned on High School MATH - Geometry Measurement and Mc
Standards = 1o Training School1, 2019-2020
Filtered By School: All Schools Test Reasons: Unassigned

Siudens 4 studentib © @ © © | 5items on which Students Performed the Worst = ©
d I - 2
= % % Item Numbers and Points Earmned i
@ @ z
. - 3
= = 5 6 8 9 10
3 | =
S 3 1 1 1 1 1
@ @
£ £
Sk 3 ’i n/a n/a n/a n/a nia
@ @
m | T
o <
District 3 = 0 0 0 0 0
3 | 3
@ @
ol O
2 0 0 0 0 0
@ @
School = =
o g
= 4l
Q 0 nia n/a nia
@), Deme Danel 9999999617
0 0 0 0 0
(@) Demo ERIN 9999999313

How to View an ltem
You can view the actual items themselves, along with student responses to those items. Do either of the
following (see Figure 46):

e Toview the item in a blank state, click the item number in the first row of the report table.

e Toview the student’s response to the item, find that student’s name in the Student column on
the left. Then click the score the student obtained on that item.

The Item View window appears (see Figure 47). It contains an Item & Score tab and a Rubric &
Resources tab. A banner at the top of the window displays the item’s number, score (when the item
includes the student’s response), and confidence level (when a machine-suggested score has a low

confidence level). The Item & Score tab shows the item and may include a particular student’s response.
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Figure 47. Item View Window: ltem & Score Tab with Student Response

Sample Assessment: English Language Arts n
Current Item:3 Score: 212 Item & Score Rubric & Resources
Scoring Assertion Outcome
1. The student correctly identified a synonym of the word v
2. The student correctly identified an antonym of the word L
student setting(s)

Choose the best synonym for "avaricious.”

@ hungry
@ greedy

© vicious

The Item & Score tab may include the following sections.

e Scoring Criteria: When you’re viewing a student’s response and the item has scoring criteria, the
Scoring Criteria table (see Figure 48) lists the name, maximum points, points earned, and condition
codes for each scoring criterion. This table also allows you to modify scores for items with editable
scores. Note that for some ELA Full Write items, a second Scoring Criteria table appears, displaying
transformed scores.

Figure 48. Item View Window: Item & Score Tab with Student Response and Scoring Criteria Table

| Module: Writing Grade 8 Argumentative-B n
| oo
Current item:1 Score: 3/10 Item & Score Rubric & Resources
Scoring Criteria Max Points Earned Condition Code
Points
EDITING/CONVENTIONS 2 0 None
EVIDENCE/ELABORATION | 4 1 . None
7
STATEMENT OF
PURPOSE/FOCUS & 4 2 None
ORGANIZATION

student setting(s)

Read the opening passage of the novel Jacob’s Room, by Virginia Woolf,

below, and write a paragraph explaining how the opening sets the tone for
the rest of the book.

"So of course," wrote Betty Flanders, pressing her heels rather deeper in
the sand, "there was nothing for it but to leave."

Slowly welling from the point of her gold nib, pale blue ink dissolved the

e Scoring Assertion: Each scoring assertion contains both a statement that provides information
about what the student did in their response, and the content knowledge, skill, or ability that is
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evidenced by their response. When you’re viewing a student’s response and the item has scoring
assertions, the Scoring Assertion table appears, listing each assertion and outcome (see Figure 49).

Figure 49. Item View Window: Item & Score Tab with Student Response and Scoring Assertion Table

Sample Assessment: English Language Arts

LSS Demo, Demo =

Current ltem:3 Score: 2/2 Item & Score
Scoring Assertion Outcome
1. The student correctly identified a synonym of the word. v
2. The student correctly identified an antonym of the word. v

Rubric & Resources

student setfing(s)

Choose the best synonym for “avaricious.”

@® hungry
@ greedy

© vicious

e Item: Displays the item as it appeared on the assessment in the Student Testing Site. For items

associated with a passage, the passage also appears.

The Rubric & Resources tab (see Figure 50) may include the following sections, which you can expand

and collapse by clicking @ and @, respectively.

Figure 50. Item View Window: Rubric & Resources Tab

subtraction of time intervals in minutes (e.g., by representing the
problem on a number line diagram).

@ Rubric

@ Frequency Distribution of Student Responses

Points Earned
0 1 2
# of Student Responses for My School 1 0 1

Module: Math Grade 3 - Measurement Data and Geometry A u
4( tem 2 LGN Demo, Demoo = ltem 4 )
Current ltem:3 Score: 2/2 Item & Score Rubric & Resources
@ Details
Topic | Module: Math Content Domain: Measurement, Data, and Geometry
Grade 3 - Alignment | Cluster: Solve problems involving measurement and estimation of
Measurement intervals of time, liquid volumes, and masses of objects.
Data and Standard: Tell and write time to the nearest minute and measure time
Geometry A intervals in minutes. Solve word problems involving addition and

40

sjI0doy a1PBIADN O] MOH



Centralized Reporting System User Guide

Details: May provide the following information:

= Topic: Skill area to which the item belongs.
= Difficulty: Indicates whether the item is intended to be easy, moderate, or difficult.
= Content Alignment: Describes the standard to which the item is aligned.

e Resources: Provides links to any exemplars or training guides available for the item.

e Rubric: Displays the criteria used to score the item. This section may also include a score
breakdown, a human-readable rubric, or an exemplar, which provides an example of a response for
each point value.

e Frequency Distribution of Student Responses: The table in this section provides a breakdown of
how many students in the school earned each possible point value available for the item.
How to View Items with and without the Students’ Visual Settings

When viewing items with students’ responses, you may or may not want to see the items exactly the
way the students saw them on the test. For example, some students’ tests are set to use large fonts,
different color contrast, or Spanish.

1. Click the My Settings menu in the banner and select Set Student Setting on Item View (see Figure
51). The Set Student Setting on Item View window appears (see Figure 52).

Figure 51. Detail of Banner with Expanded My Settings Menu

User: teli@demo.user | Role: TE (@ School: Demo School 959901
&, Inbox ﬁ My Settings¥ (3 Help [+ Sign Out

Manage Access Q\
Change Role
Reporting Options o

Manage Test Reasons

Select Tests to Include on Reporis

Change Reporting Time Period

Set Student Setting on Item View
Roster Settings

Add Roster

View/Edit Roster

Upload Rosters
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Figure 52. Set Student Setting on Item View Window

Set Student Setting on ltem View m

Display tests with student’s test settings:

Yes ® Ng O

2. Select Yes to show students’ visual settings on all items or No to hide them.

3. Click Save.

You can also show or hide visual settings on a per-item basis. To do so, click the toggle at the upper right
of the item you’re viewing (see Figure 53). This action has no effect on your global setting.

Figure 53. Item View Window: ltem & Score Tab with Student Response

Sample Assessment: English Language Arts

Current Iltem:3 Score: 2/2 Item & Score Rubric & Resources
Scoring Assertion Qutcome
1. The student correctly identified a synonym of the word v
2. The student correctly identified an antonym of the word v

student setfing(s)

[ o |
=

Choose the best synonym for “avaricious.”

® hungry
@ greedy

© vicious

What It Means When a Student Response Contains Highlighted Text

When a student’s text response contains too much text copied from the item prompt and a condition
code of Insufficient Original Text to Score has been applied, the copied portion is automatically
highlighted.

How to Navigate to Other ltems from the ltem View Window

Use the buttons 4( )p labeled with the previous and next item numbers at the upper corners of the
Item View window.
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How to View Another Student's Response to the Current ltem

If you have accessed the student’s response from a report showing multiple students, you can click the
arrows beside the Student field ! Demo Student |at the top of the window. The students are listed in the
same order in which they are sorted in the report.
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What It Means When Items Are Labeled “1-1”, “1-2”, and So On

On the Science interims, sub-items are listed separately because they belong to an item cluster. Clusters
are broken down into sub-items because they have multiple scoring assertions. Each sub-item has its
own column to the right of the main item column. Sub-items are labeled “[item number]-[sub-item
number]”, for example, “1-1”, “1-2”, “1-3”, as in Figure 54.

Figure 54. My Students’ Performance on Test Report: Performance by Student Tab with Expanded Total
Items Section

Dashboard 3 Performance on Tests » My Students' Performance on Test Enter Student ID q
4|P > ) Download

Filters Performance by Roster | Performance by Student b HEEEDE ¥ Student Resulls @ Fone
e Average Score, Performance Distribution and Average Points Earned on Medular: Science - Elementary School Earth

Standards Space Science - Earth's Systems 1 (2019-2020 Year), by Roster and Reporting Category: 2018-2020
Filtered By Rosters: All Roster Test Reason: 2019-2020 Year

e+ oo I
g g
= ltem Numbers and Points Earned
T
E 1 1-1 0 12 0 13 o 1-4 0 15 0 16 0
6 pt 1pt 1pt 1pt 1pt 1pt 1pt
State nla nia nia nia nia nia nia
Disfrict 0.33 0 0 033 0 0 0
School 0.33 0 0 033 0 0 0
My Students 0 0 0 0 0 0 0
@), (Students NotIn Any Ro . 0 0 0 0 0 0 0
(@), _Proctor+Roster 1 0 0 0 0 0 0 0
Rows per page: | 9 2 ltems: 1 |of1

To view a scoring assertion, click the more information button @ to the right of the sub-item number,
as in Figure 55.

Figure 55. My Students' Performance on Test Report: Performance by Student Tab with Expanded Total
Items Section and Sub-ltem Assertion
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Dashboard 3 Performance on Tests 3 My Performance on Test Enter Student |D 0\
4|P » Download
Filters | Performance by Roster || Performance by Student ﬁ e a’i’ Student Results B Fane
-T Average Score, Performance Distribution and Average Points Earned on Modular: Science - Elementary School Earth
Standards Space Science - Earth's Systems 1 (2019-2020 Year), by Roster and Reporting Category: 2019-2020
Filiered By Rosters: All Roster Test Reason: 2019-2020 Year
v+ 0 o
g g
= Itemn Numbers and Points Eamed
@
3 1 11 12 o 13 o 14 o 15 o 16 o
6ot 1pt 1pt 1pt 1pt 1pt 1pt
5 The student varied the amount of grass and ; f f p /
ale kept the amount of water constant, providing g e e e e
some evidence of the ability to make and
L record observations while using fair tests in
District which variables are controlled 0 033 0 0 0
School 0.33 0 0 0.33 [} 0 0
My Students 0 0 0 0 0 0 0
Q (Students Not In Any Ro 0 0 0 0 0 0 0
Q Proctor+Roster-1 0 0 0 0 0 0 0
Rows per page: | 9 2 ltems: 1 ofq

What It Means When an Item Score Reads “n/a”

You may sometimes see “n/a” instead of a score for an item. In some cases, the student did not respond
to the item, or the item was not included in that form of the test.
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How to Set Up Your Reports So They Make Sense

You can set up your reports so it’s easier to access the data that are most important to you. For
example, if you're a teacher, you may want to hide certain tests in subjects you don’t teach, or you may
want to narrow down your reports to a single roster.

This section explains how to make several different adjustments to reports: showing only the tests
you’re interested in; showing only the classes (rosters) you’re interested in; showing only the schools
you’re interested in; and viewing data from a previous point in time.

How to Filter Tests to Display

You can temporarily filter which tests you want to see in your reports. Teachers and school-level users
can filter by test group, test reasons, and rosters. District-level users can filter by test group, test
reasons, and schools.

You may want to filter by test group, for example, if you are an ELA teacher and you don’t want to see
your students’ math scores. By default, the data for those math assessments appear in your reports.

You may want to filter by test reason, for example, to compare fall and spring performance and see if
students have improved. If you don't filter, you'll see data for all different test reasons. This will allow
you to compare multiple test reasons side by side rather than a single test reason. You may find reports
easier to understand when you’re viewing only a single test reason.

You may want to filter by roster to focus on a particular class’s performance. And by switching filters,
you can easily compare one class with another. If you don’t filter by roster, the reports default to
showing data for all classes. You may find data for a single class easier to understand.

You may want to filter by school to focus on a particular school’s performance. And by switching filters,
you can easily compare it with another school. If you don't filter by school, the Performance on Tests
report defaults to showing data for all schools. You may find data for a single school easier to
understand.
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On the left side of the dashboard or the Performance on Tests report, click any button in the Filters
panel (see Figure 56). The Filters panel expands (see Figure 57).

Figure 56. Teacher View: Filters Panel

<>

Filters

i
&
Test
Groups

=
.y

Rosters

Mark as many selections as you like in each section of the Filters panel (see Figure 57). Test groups
are organized by test type, subject, and grade.

Figure 57. Teacher View: Expanded Filters Panel
Filters »|

&% ¥ Test Groups

» [ Interim

> 4

Interim Assessment Blocks (IAB)
8A
&) ¥ TestReasons

All Test Reasons v

o%
gl Y Rosters

Rosters

All Rosters ¥

Clear Filters

Click Apply. The report updates to show only data for those tests.

Optional: To revert all filters to their defaults, open the filters panel again and click Clear Filters.
Click Apply. Filters also revert when you log out, switch user roles, or switch systems.

For Teachers: How to Set Preferences for Tests to Display

If you're a teacher, not only can you filter which tests you want to view, you can also make that type of
filter persist after you log out. You may want to do this, for example, if you are an ELA teacher and you
don’t want to see your students’ math scores. By default, the data for those math assessments appear in

your reports.
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Once you've set your persistent test preferences, school- and district-level users will have the option of
using them too. That means that when you’ve excluded certain test results from your preferences, they
will not see any rosters belonging to you in those test results.

1.

Open the My Settings menu in the banner and choose Select Tests to Include on Reports (see
Figure 58). A window appears, showing tests organized hierarchically by subject, grade, and
assessment name (see Figure 59).

Figure 58. Teacher View: Detail of Banner with Expanded My Settings Menu

User: te1@demo.user | Role: TE @ School: TestSCHOOLS
&, Inbox (13) & My Settings ¥ (D Help [+ Sign Out

Manage Access C)\
Change Role

Reporting Options L
Select Tests to Include on Reporis
Change Reporting Time Period

Set Student Setting on Item View

Figure 59. Teacher View: Select Tests to Include on Reports Window

Select Tests to Include on Reports
Select the assessments you wish to display on the dashboard.
v @ ELA
v Grade 3

Interim ELA Grade 3 Brief Write IAB
Interim ELA Grade 3 Editing IAB
Interim ELA Grade 3 Language Vecabulary Use IAB
Interim ELA Grade 3 Listen/Interpret IAB
Interim ELA Grade 3 Performance Task IAB
Interim ELA Grade 3 Read Informational Texts IAB
Interim ELA Grade 3 Read Literary Texts IAB
Interim ELA Grade 3 Research I1AB
Interim ELA Grade 3 Revision IAB
Smarter Balanced Summative English Language Arts Grade 3
» Grade 4
» Grade 5
» Grade 6
» Grade 7
» Grade 8
N Grade 11
v @ MA
w P2 Grade 3

Smarter Balanced Summative Mathematics Grade 3

- P 4
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2. Select the checkboxes beside the tests or groups of tests you want to display (see Figure 59).

3. Click Save & Close at the upper-right corner of the window.

For School- and District-Level Users: How to Set Preferences for Classes
(Rosters) to Display

School- and district-level users can narrow down their data based on class (roster) by using the teachers
preferences setting.

7

For example, suppose a math class belongs to a math teacher who has excluded ELA tests from their
reports. By using teacher preferences, you can view a set of ELA test results without that math teacher’s
class. All students who took the ELA test will still appear in the report, whether or not they belong to the
math teacher’s class, but the Performance by Roster tab will not list them as belonging to that math
teacher’s class. By hiding classes that are not relevant to the test, and by preventing a student from
appearing more than once in the same report, this setting makes reports easier to read.

1. From the My Settings drop-down list in the banner, select Use Teachers’ Test Selections (see Figure
60). The Use Teachers’ Test Selections window appears (see Figure 61).

Figure 60. School-Level User View: Detail of Banner with Expanded My Settings Menu

User: scl@demo.user | Role: SC @& School: TestSCHOOL9
&, Inbox ﬁ My Settings ¥ (&) Help [+ Sign Out

Manage Access Q\
Change Role

Reporting Options -

Manage Test Reazons

Use Teachers' Test Selections

Change Repaorting Time Period

Set Student Setting on Item View

Figure 61. Use Teachers’ Test Selections Window

Use Teachers' Test Selections

Select which rosters to display for assessments.
O All Roster

'®) Teacher Preferences
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2. Mark one of these two options:

= All Rosters: This is the default option. When this option is selected, all data for all classes
(rosters) appear in all your reports.

= Teacher Preferences: If you select this option, teachers who excluded a given assessment
from their own reports will not appear in the school test results for that assessment.

3. Click Save & Close at the upper-right corner of the window.

How to View Data from a Previous Point in Time

Changing the reporting time period allows you to view test results from a previous point in time. There
are two time period settings: you can select a school year for which to view tests, and you can enter a
date for which to view students.

e When you set a school year for which to view tests, the reports show data for test opportunities
completed in the selected school year.

e When you set a date for which to view students, the reports show data only for the students who
were associated with you as of the selected date. Students’ enrollment and demographic
information is all given as of the selected date as well. You can use this setting to view data for
students who have left or recently entered your classes (rosters), school, or district, depending on
your user role.

If you don’t change the reporting time period, or if you reset it to the default, all the reports show test
opportunities only for the current school year (except Longitudinal Reports and Student Portfolio
Reports, which always retain the ability to look back to previous years), with current student data.

Some examples of how you can use this feature:

e You may want to view the past performance of your current students, including new transfer
students. In that case, set a school year in the past and keep the date set to today.

e You may want to view the performance of your former students in order to compare them with that
of your current students. In that case, set the date to a time when your former students belonged to
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you and had started testing, and set the school year to the same time. Then switch back to the
present to compare.

1. From the My Settings menu in the banner, choose Change Reporting Time Period (see Figure 62).
The Change Reporting Time Period window appears (see Figure 63).

Figure 62. Teacher View: Detail of Banner with Expanded My Settings Menu

User: tel@demo.user | Role: TE @ School: TestSCHOOLS
&, Inbox (13) ﬁ My Settings ¥ (3 Help [= Sign Out

Manage Access 0\
Change Role
Reporting Options rin

Select Tests to Include on Reports
Change Reporting Time Period

Set Student Setting on ltem View

Figure 63. Change Reporting Time Period Window

Change Reporting Time Period m
View results for schoolyear: 2019-2020 v
View results for students who were mine on: | 06/17/2020 @

Note: All dates are in Eastern Time

2. From the school year drop-down list, select a school year (see Figure 63). This is the year for which
you will view test results.

Reset To Today

3. Inthe View results for students who were mine on field, use the calendar tool to select a date, or
enter it in the format mm/dd/yyyy. You will be viewing all the students who were associated with
you on that date, and only those students.

= To view your current students’ past performance, keep the date set to today.
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= To view the performance of your former students, set the date to a day when those students
were associated with you and had started testing.

4. Click Save. All reports are now filtered to show only data for the selected school year and date. The
selected date displays in the filter details below the report headings. All other filters are cleared.

5. Optional: To go back to viewing the latest data, open the Change Reporting Time Period window
again, click Reset To Today in the lower-right corner, then click Save. The date resets and all filters
are cleared. The reporting time period also resets when you log out, but persists when you switch
roles.

How to Assign Test Reasons (Categories)

Test reasons are categories used to classify test opportunities for reporting purposes. They typically
indicate the timeframe in which tests were taken, and they’re a good way to organize tests into groups.

Test reasons should ideally be assigned in the Test Administration Interface at the time of testing.
However, you can use the Test Reason Manager in the Centralized Reporting System to assign a
different test reason to an interim or benchmark test opportunity completed in the present school year.

1. From the My Settings drop-down list in the banner, select Manage Test Reasons (see Figure 64).
The Test Reason Manager window opens (see Figure 65).

Figure 64. Teacher View: Detail of Banner with Expanded My Settings Menu

User: tel@demo.user | Role: TE @ School: Deme School 999401
& Inbox £k My Settings¥ (D Help [+ Sign Out

Manage Access q
Change Role
Repaorting Options i

Manage Test Reasons

Select Tests to Include on Reporis

Change Reporting Time Period

Set Student Setting on Item View
Roster Settings

Add Roster

View/Edit Roster

Upload Rosters
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2. To search for the test opportunities you wish to categorize, do either of the following (see Figure
65):

Figure 65. Test Reason Manager Window

Test Reason Manager n
== Search Test Sessions for Test Reason
Session ID Please Type a Session ID
Test Reason Filter Select a Test Reason ¥
Session Start Date: @ End Date: @
Please select a dafe range no more than 7 days

In the Session ID field, enter the session ID in which the opportunities were completed in TDS.

Select the test reason associated with the opportunities you want to edit. Then select a range
of dates during which the test session was administered. The date range cannot exceed

seven days.

3. Click Search.
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Figure 66. Test Reason Manager Window: Select Test Opportunities

A list of retrieved test sessions appears in the section Select Test Opportunities (see Figure 66). You
can click the 4 buttons to expand the list of tests in each session and the list of students who took
each test (that is, individual test opportunities). To navigate through a long list, use the controls in
the upper-right and lower-right corners.

Test Reason Manager n

== Search Test Sessions for Test Reason

Session ID: Please Type a Session ID
—or—
Test Reason Filler Any v
Session Start Dale 071022018 m End Date: 07/04/2019 m Please select a date range no more then 7 days.
Select Test Opportunities
B | SessioniD 4 | TestDate / Time 4 | TA Name 4 | #of Students in Session ¢
4+ [ UAT-28041 07/03/2019 01:16 PM - 07/03/2019 01:31 PM TAZ, AIRDemo 5
- =/ UAT-0COB-1 07/03/2019 03:24 PM - 07/03/2019 03:28 FM TA2, AIRDemo 2
I S ST S
¥ Grade 05 ELA - PerfTask (ICA) ELA grade 5 1
[t s s :
¥ Student, Demo DemoStudentiD1 Unassigned
&4 [ Grade 05 ELA- FixedForm {ICA} ELA grade 5 1
Rows per page: | 10 2 ltems: 1 of1

6. Click Assign Test Reasons below the list of retrieved sessions.
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5. Mark the checkboxes for each session, test, or opportunity that you wish to assign to a test reason.
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7. Inthe window that appears (see Figure 67), select a new test reason to assign to the selected
opportunities and click Confirm.

Figure 67. Confirm Test Reason and Assign Opportunities Window

Test Reason Manager u
== Search Test Sessions for Test Reason
S 1D: Ple T D

Session Start Date: 070212019 iz End Date: 07/0412019

[y Please sslect a dats rangs o mors than 7 days

Confirm Test Reason and Assign Opportunities u

Please Select a Test Reason:  Select a Test Reason v

SessionlD % StudentMame 4 StudentID $ | Test Taken 4  Curmrent Test Reason Assigned %
UAT-0C0B-1 Last, First 99997771019 Grade 05 ELA - PerfTask (ICA) Unassigned
Rows per page: | 5 1 ltems: 1 |of1
| Confirm | | Cancel |
v
[ e e & easenm s -
# Student, Demo DemoStudentiD1 Unassigned
+ Grade 05 ELA - FixedForm (ICA) ELA grade 5 1
Rows per page: | 10 2 ltems. 1 |of1

How to Filter ltem-Level Data by Standards and Clusters of Standards

An educational standard, sometimes called an assessment target, describes the skill the item measures.
An example of a math standard is “At later grades, determine conditions under which an argument does
and does not apply. (For example, area increases with perimeter for squares, but not for all plane
figures.)”

You may want to see how your students performed on a particular standard or cluster of standards. In
certain reports, you can filter by the standard to which items are aligned. That way you can view your
students’ performance in just one area of skill. Then you can switch filters to compare it with their
performance in another skill. If you don’t filter by standard, the reports will show results for all
standards by default. You may find that switching between different sets of standard data and
comparing them helps you understand students’ abilities better.

Standard filters are available in any report showing item-level data. The available standards vary by
assessment.
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1. On the left side of the page, click any button in the Filters panel (see Figure 68). The Filters panel
expands (see Figure 69).

Figure 68. Filter Panel from My Students’ Performance on Test Report

1|3

Filters

&

Standards

2. Use the drop-down list in the Standards section (as in Figure 69) to select a cluster. An additional
drop-down list appears.

3. Optional: Keep making selections from the drop-down lists as they appear.
Figure 69. Expanded Filter from My Students’ Performance on Test Report

Filters >«

¥ Standards
Claim

1: Concepts and Procedures ... W

Content Category

1|S: Supporting v

Target Set

1|S|TS04: Target Set 4 v

Assessment Target

1|S|TS04|K-3: Reason withs... W

Clear Filters

4. Click Apply. The affected report updates to show only the items that belong to the selected cluster
or standard (see Figure 70).

5. Optional: To revert all filters to their defaults, open the filters panel again and click Clear Filters.
Click Apply. Filters will also revert when you log out, switch user roles, or switch systems.

All the reports accessible from this page will be filtered the same way.
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The row of filter details below the table header specifies the standards selected, if any.

Figure 70. My Students’ Performance on Test Report: Performance by Student Tab Filtered by Standard

Dashboard » Performance on Tests 3 My Students' Performance on Test Enter Student ID O\
> » Downicad
F“L Performance by Roster || Performance by Student (LSS P~ T
-AI—\ g et Instuctiona SCOTe, Performance and Points Earned on Grade 4 ELA - Interim (ICA) - Combined (Unassigned) of All Rosters, by Student and Reporting
Standards. = JLEENEE Category: , 2019-2020
Filtered By Rosters: All Roster Test Reason: Unassigned Assessment Target: 1-T|10-4
wa awnn - 00 00 o I o ©
= B = - | =
SiEl g |le | 2 ltem Numbers, Max Points and Points Earned | & | £
@ @ S | 3 3 | @
sl s [=& | < Performance =
oz = ar E
g 3 1pt 1pt &
@ o
State s | g nfa nfa nfa
? 2 o
District z 2 Percant 3% arn 0.67 0.67
3 3 ot 1 2
= = Li]
School 8 = Peroent | 33% % 0.67 0.67
s || com 1 2
= a
" Li]
y Students Percent | 33 G 067 067
Cot 1 2
@ test test 990011043X Above Standard 1 1
@ tost, test 999947935 Above Standard 1 1
@ test test 999948082 Below Standard ] ]
Scores of items marked with 2. can be reviewed
Rows per page: | 3 3 ltems: 1 |of1
A\ Notice: Students have completed this assessment with other test statuses.
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How to Export and Print Data

You can export or print any data you see in the Centralized Reporting System. Some reports on
individual tests can be exported directly from the Performance on Tests report. You may want to export
or print to save a snapshot of data to consult later, or to share data. Different options will be available
depending on the report you are viewing. Some reports can be exported with item-level data.

How to Export or Print a Report You’re Viewing

1.

Click the Print button @ in the upper-right corner of the report.

= [fthere are multiple report tables on the page, select the table you wish to print from the
drop-down menu that appears (see Figure 71).

Figure 71. Teacher View: Performance on Tests Report with Expanded Print Menu
Download ]
‘a,i!' Student Results @ Print W
P

My Assessments

yution My Students

A print preview page opens (see Figure 72).

= Tozoom in on the print preview, use the drop-down list under the Zoom Level (Display only)
section. This setting affects the preview only.

Figure 72. Print Preview Page

Score. Performance and Points Earndd on (Al Test Reasons) of All Rostrs, by Student and Reporting Category. 2018-2019

et uame et © o Rpcust 2 assenant S T

Save to POF

Save to CSV
“The data

Confirm Cancel
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2. If the report provides data for individual items, the Report Options section appears. Select either
Summary Only or Summary and Item Scores. If you select the latter option, as in Figure 73, the
printed report includes data for the individual assessment items.

Figure 73. Print Preview Page with Summary and Item Scores Option Selected

Average Score, Performance Distribubion and Average Points Eamed on Module: Math Grade 3 - Measwement Data and Geometry A
{Sprin ¥ ing Category: 20182019
FAussens: Soning

Summary Only

® Summary and ftem Scores

Confirm Cancel

3. Do one of the following under the Print Options section:
= To print the report, select the Print radio button.
= To download a PDF version of the report, select Save to PDF.

iv.  Optional: If the report is for a particular student, you can mark the Include Items and
Responses (takes extra time) checkbox. The resulting PDF report includes the actual
items and the student’s responses.

v.  Select an option from the Page Layout drop-down list that appears.
= To download a comma-separated value (CSV) version of the report, select Save to CSV.

4. Click Confirm.

If you saved the report as a PDF or CSV, the Inbox window appears, displaying the generated report. CSV

reports may be zipped.

How to Export an Assessment Report Directly from the Performance on
Tests Report

1. Click #] to the left of the name of the assessment whose report you wish to export.
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The Export Report window opens (see Figure 74 and Figure 75). The options in this window vary
according to your user role.

2. Select which report to export for the assessment.
= District-level users:

i.  To export the district test results, mark the Overall Performance of all my Schools radio
button.

ii.  To export school test results (excluding data for individual items), mark the Overall Test
& Reporting Category Performance of all my Students for [School Name] radio button,
then select a school from the drop-down list.

iii.  To export school test results (including data for individual items), mark the Overall Test,
Reporting Category and Item Performance of all my Students for [School Name] radio
button, then select a school from the drop-down list.

Figure 74. District-Level User View: Export Report Window

Export Report for Writing Grade 3 n

1. Choose Type of Report

* Owverall Performance of all my Schools
Overall Test, Reporting Category Performance of all my Students for  Select School v
Overall Test, Reporting Category and Item Performance of all my Students for Select School v

2. Select Export File Type

¢ PDF © CsV

Export Assessment Data

= School-level users and teachers:

i.  To export results for all your associated students (excluding data for individual items),
mark the Overall Test, Reporting Category Performance of all students. radio button.

ii.  To export results for all your associated students (including data for individual items),

mark the Overall Test, Reporting Category and Item Performance of all students. radio
button.
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Figure 75. Teacher View: Export Report Window

Export Report for CIA Grade 3 ELA [ x |

1. Choose Type of Repon
* (Orverall Test, Reporting Category Performance of all students.
Orverall Test, Reporting Category and lem Parformance of all students

2. Select Export File Typa
= PDF © Csv

Export Assessment Data

3. Do either of the following:

= To export the report in PDF format, mark the PDF radio button.

= To export the report in comma-separated values (CSV) format, mark the CSV radio button.
4. Click Export Assessment Data. A confirmation window appears.

5. Click Yes to export or No to return to the Export Report window. When you’ve exported a file, the
Inbox window appears with the generated file available for download.
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How to Score Items

The Centralized Reporting System allows authorized users to score certain items on interim and
benchmark tests.

e Some items that require hand scoring arrive in the Centralized Reporting System without any scores.

For example, all short answer items require hand scoring. If a test contains unscored items, its
performance data is excluded from your reports until an authorized user scores all the unscored
items in at least one opportunity of that test.

e Otheritems arrive in the Centralized Reporting System with automated scores suggested by the
machine scoring system, which authorized users can override if necessary. For example, all full write
items have machine-suggested scores that can be overridden.

How to Score Unscored ltems

When you have tests with unscored items, a Tests To Score notification appears in the banner (see
Figure 76).

Figure 76. Banner with Tests To Score Notification

User: Last, Firs! | Role: TA @ School: Demo ins! 9999
A\ Tests To Score
& Inbox £ My Seftings¥ (D Help [ Sign Out

1. Inthe banner, click Tests To Score (see Figure 76). The Scoring Mode window opens (see Figure 77),
displaying a list of tests with unscored items. The table on the Scoring Mode dashboard indicates
how many test opportunities and unscored items are available for each test. You can navigate this
table just as you would any table of assessments.

Figure 77. Scoring Mode Window: Dashboard

Scoring Mode x
Dashboard
Assessments to score for All Rosters, 2018-2019
Filtered by Rosters: All Rosters Test Reasons: All Test Reasans
Assessment Name Test Reason Student Count Item To Score Date Last Taken &

Q INTERIM: G5-ELA-ICA-PT Unassigned 1 0 07/03/2019

@ INTERIM: G5-ELA-ICA-CAT Unassigned 1 0 07/03/2019

Q INTERIM: G3-ELA-ICA-PT Unassigned 1 2 07/03/2019

Q INTERIM: G3-Math-IAB-PTOrdrFrm Unassigned 1 0 07/03/2019

@ INTERIM: G3-ELA-IAB-Brief\Vrit Unassigned 1 07/03/2019

Q INTERIM: INTERIM: G3-Math-ICA-PT Unassigned 1 4 07/03/2019

Rows per page: | 10 & ltems 1 |of1

2. Click the name of the test you wish to score (or @ beside it). The Test Scoring page appears (see

Figure 78), displaying a list of students and items awaiting scoring for the selected test. You can
navigate this table the same way as the previous one.
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Figure 78. Scoring Mode Window: Test Scoring Page

Scoring Mode E

Dashboard >Test Scoring

INTERIM: INTERIM: G3-Math-ICA-PT (Unassigned) to score for All Rosters, 2018-2019

Student v StudentID Items To Score
Item Numbers
3 4 5 6
Max Peints 2 2 1 2
Doe, Jane DemoStudentiD1 | score score score score

Rows per page: [ 10 1 ltems: 1 |ofq

3. To enter scores for an item, click the score link for the required item in the required student’s row
(see Figure 78). The Item View window opens.

4. In the Rubric & Resources tab (see Figure 79), review the item’s rubric and available resources, if
necessary.

Figure 79. Item View: Rubric & Resources Tab

INTERIM: G5-Math-IAB-NumBase 10 x|
4l tem 13 SIOGE Demo-Student L. ltem 15 Jp
Current ltem:14 Score: 11 Item & Score Rubric & Resources
@ Details
Topic . INTERIM: Content Claim: Concepts and Procedures - Students can explain and
G5-Math- Alignment | apply mathematical concepts and interpret and carry out
I1AB- mathematical procedures with precisien and fluency.
NumBase1l Content Category: Priority
T Target Set: Target Set 3
Item Moderate Assessment Target: Perform operations with multi-digit whole
Difficulty numbers and with decimals to hundredths
@ Rubric
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5. Inthe Item & Score tab (see Figure 80), click the edit button ' in the Scoring Criteria table at the
top of the window.

6. Review the student’s entered response and do one of the following:
= To enter a score, select the appropriate score from the Points Earned drop-down list.

= To assign a condition code to the response, select the appropriate option from the Condition
Code drop-down list.

Figure 80. Item View: Item & Score Tab

INTERIM: G5-ELA-IAB-BriefWrit n
Current ltem:2 Score: 02 Item & Score Rubric & Resources
Scoring Criterla Max Points Earned Condition Code
Points
Comect Answar 2 1 v m None v

student seltingis)

Read the opening passage of the novel Jacob’s Room, by Virginia Woolf,
below, and write a paragraph explaining how the opening sets the tone for
the rest of the book.

"So of course,” wrote Betty Flanders, pressing her heels rather deeper in
the sand, "there was nothing for it but to leave.”

Slowly welling from the point of her gold nib, pale blue ink dissolved the

7. If the item has multiple scoring criteria, repeat step 6 for each criterion.
8. Click Save.
9. To continue scoring items, do one of the following:

= To view another unscored item for the same student, use the buttons 4{ Jp labeled with
the previous and next item numbers at the upper corners of the Item View window.

= To view the same unscored item for another student, click the up or down arrows on the
right side of the Student field | Demo Student - | at the top of the window.

= Toreturn to the Scoring Mode window and select another item manually, close the Item
View window.

10. Repeat steps 4-9 until you have entered scores for all the unscored items for the test.
Note that for some ELA Full Write items, two Scoring Criteria tables appear, with the top one allowing

you to set scores and the bottom one displaying transformed scores (see Figure 81). When you set a
score, the new scores are automatically transformed, and the transformed scores automatically appear
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in reports. You will need to refresh or navigate away from the item or the report before you can view
the transformed scores, and there may be a delay before they appear.

Figure 81. Item View Window: Item & Score Tab with Two Scoring Criteria Tables

INTERIM: G5-ELA-IAB-BriefWrit

Current Item:2 Score: 0/2

Scoring Criteria Max Points
Conventions 2
Evidence/Elaboration 4
Organization/Purpose 4
Scoring Criteria Max Points
Conventions 2

Organization, Purpose,
Evidence and Elaboration

Qverall 6

Full write ifems are scored using three dimensions: Conventions. Evidence/Fiaboration and Oraanization/Purmose for a total of ten points. For test SCoring DUIDOSES.

After you enter scores for all the unscored opportunities of a test, that test is removed from the Scoring
Mode window. You can still modify the item scores on that test directly from the reports by following

Student:

test, test

Hand Scored Points Earned and Condition Codes

Poi

2

Condition Code Selected

Condition Code Selected

Poi

2

Condition Code Selected

2

nts Earned

7

Item & Score Rubric & Resources

Condition Code

None

Off Purpose

Off Purpese

Transformed Points Earned and Condition Codes

nts Earned

Condition Code

None

Off Purpose

None

the procedure in the next section How to Modify Scores for Items.

How to Modify Scores for ltems

You can modify scores for some items directly from the Item View window.

Reports display a pencil icon # in the column header for each item with a modifiable score (see Figure

82). When a machine-suggested score has a low confidence level, or when a condition code of Non-

Specific or Uninterpretable Language has been assigned by machine, & displays next to the score. It is

highly recommended that you review items flagged with this icon.

Figure 82. My Students’ Performance on Test Report: Item with a Modifiable Score

1pt

n/a

05

05

Writing

ltem Numbers, Max Points and Points Earned

4
1 pt

n/a

(=]

(=]

n/a

05

05
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1. On a report with modifiable scores, click the item score link in the student’s row of the report. The
Item View window opens.

2. On the Rubric & Resources tab (see Figure 83), review the item’s rubric and available resources, if

necessary.
Figure 83. Item View Window: Rubric & Resources Tab
INTERIM: G5-Math-IAB-NumBase10 x |
Current ltem:14 Score: 11 Item & Score Rubric & Resources
@ Details
Topic INTERIM: Content Claim: Concepts and Procedures - Students can explain and
G5-Math- Alignment = apply mathematical concepts and interpret and carry out
1AB- mathematical procedures with precision and fluency.
NumBas&10 Content Catagory: Priority
Target Set: Target Set 3
“?“" Moderate Assessment Target: Perform operations with multi-digit whole
Difficulty numbers and with decimals to hundredths.
@ Rubric

3. Onthe ltem & Score tab (see Figure 84), review the student’s entered response and click /' in the

Scoring Criteria table at the top of the window. The Points Earned and Condition Code columns
become editable, as in Figure 85.

Figure 84. Item View Window: Item & Score Tab

INTERIM: GS-ELA-1AB-Briafiyrit n

rmm e BT =%

Cumeni Rem3 Scong &7 iem & Sooee Runne & Resouices
Scoring Criberla Max Poirds  Poinis Eamed Conditkon Code

Hok Scoend & | Mone

Y]

Gomuct Araar

ihle=t Ry b

Read the opening passage of the novel Jaceb’s Room, by Vieginka Wopdf,
below, and write a paragraph explaining how the opening sets the tone for
the rest of the book,

"So0 of course,” wrote Betty Flanders, pressing her heels rather deeper in
thi sand, "there was nothing for It but to leave.”

Slowly welling from the point of her gold nib, pale blue ink dissolved the
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Figure 85. Item View Window: Item & Score Tab

INTERIM: G5-ELA-IAB-Brief\Writ u
Current ltem:2 Score: 0/2 Item & Score Rubric & Resources
Scoring Criteria Max Points Earned Condition Code
Points
Correct Answer 2 1 v None v

student seffing(s)

Read the opening passage of the novel Jacob’s Room, by Virginia Woolf,
below, and write a paragraph explaining how the opening sets the tone for
the rest of the book.

"So of course," wrote Betty Flanders, pressing her heels rather deeper in
the sand, "there was nothing for it but to leave."

Slowly welling from the point of her gold nib, pale blue ink dissolved the

4. Do one of the following (see Figure 85):

= To enter a score for the response, select a numerical score from the Points Earned drop-
down list.

= To assign a condition code to the response, select one from the Condition Code drop-down
list.

5. If the item has multiple scoring criteria, repeat step 4 for each criterion.
6. Click Save.
7. To continue modifying scores, do one of the following:

=  Toview another item for the same student, use the buttons 4{ Jp labeled with the previous
and next item numbers at the upper corners of the Item View window.

= To view the same item for another student, use the up or down arrow buttons on the right
side of the Student field | pemo Student - | at the top of the Item View window.

The performance data in the test results update automatically when you close the Item View window.
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Note that for some ELA Full Write items, two Scoring Criteria tables appear, with the top one having
modifiable scores and the bottom one displaying transformed scores, as in Figure 86. When you modify
a score, the new scores are automatically transformed, and the transformed scores automatically
appear in reports. You will need to refresh or navigate away from the item or the report before you can
view the transformed scores, and there may be a delay before they appear.

Figure 86. Item View Window: ltem & Score Tab: Two Scoring Criteria Tables

INTERIM: G5-ELA-IAB-BriefWrit n
4( tem1 TSl test, test Item 3 )
Current Item:2 Score: 0/2 Item & Score Rubric & Resources

Hand Scored Points Earned and Condition Codes

Scoring Criteria Max Points | Points Earned Condition Code
Conventions 2 2 None
Evidence/Elaboration 4 Condition Code Selected f Off Purpose
Organization/Purpose 4 Condition Code Selected Off Purpose

Transformed Points Earned and Condition Codes

Scoring Criteria Max Points | Points Earned Condition Code
Conventions 2 2 None

Organization, Purpose,

Evidence and Elaboration 4 Condition Code Selected Off Purpose

QOverall 6 2 None

Full virite ifems are scored using three dimensions: Conventions. Evidence/Fiaboration and Oraanization/Purmose for a total of ten poins. For test SCoring DUIDOSES.
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Appendix

Appendix sections are alphabetized for your convenience.

C

Class (Roster) Management

Teachers, school-level users, and district-level users can add, edit, and delete classes (rosters). Classes
are a great way to organize students, allow teachers to view their students’ performance, and allow
other users to compare the performance of different classes.

How to Add a Class (Roster)

You can create new classes (rosters) from students associated with your school or district.

1. From the My Settings menu in the banner, select Add Roster (see Figure 87). The Roster Manager
window appears, showing the Add Roster form (see Figure 88).

Figure 87. Teacher View: Detail of Banner with Expanded My Settings Menu

User tel@demo.user | Role: TE @ School: Demo School 999901
& Inbox Lk My Seftings¥ (@ Help [+ Sign Out

Manage Access Q‘
Change Role
Reporting Options rint

Manage Test Reasons

Select Tests to Include on Reporis

Change Reporting Time Period

Set Student Setting on ltem View
Roster Settings

Add Roster

View/Edit Roster

Upload Rosters
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13.

14.

15.

16.

17.

18.

19.

20.

Figure 88. Roster Manager Window: Add Roster Form

IAodd Roster
Use this page to add rosters. moreinfo -

=] =

|~ o ——

“District Students First Name:|:|

_— sutents Lottame | ]

ssiD :I Enrolled Grade: | None selected -

Student ID Type: | None selected v DistrictiLocal Student ID Number I:I

Advanced Search
[~
Select students from the "Available Students” list below to add to the roster:
Available Students (0) Selected Students (0)
[J Add Student Name Enrolled Grade SSID  Left School [J Remove Student Name Enrolled Grade SSID  Left Roster

In the Search for Students to Add to the Roster panel (see Figure 88), do the following:
If you are a district-level user, then in the School drop-down list, select the school for the roster.

Optional: In the SSID, Student’s First Name, and/or Student’s Last Name fields, enter information
about a particular student you want to add.

Optional: In the Enrolled Grade drop-down list, select the grade levels for the students in the roster.
Optional: In the Advanced Search panel (see Figure 88), select additional criteria:

i From the Search Fields drop-down list, select a criterion type. A set of related criteria
for that criterion type appear.

ii. In the related fields, select the additional criteria.
iii. Click Add.

iv. Optional: To remove the added criteria, mark the checkboxes for those criteria and click
Remove Selected. To remove all additional criteria, click Remove All.

Click Search. The Add Students to the Roster panel shows settings for the roster, a list of retrieved
students (Available Students), and a blank Selected Students list.

In the Add Students to the Roster panel (see Figure 88), do the following:
In the Roster Name field, enter the roster name.
From the Teacher Name drop-down list, select a teacher.

To add students, do one of the following in the list of available students:
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i.  To move one student to the roster, cIick beside that student’s name.
ii. To move all the students in the Available Students list to the roster, click Add All.

iii.  To move selected students to the roster, mark the checkboxes for the students you
want to add, then click Add Selected.

21. To remove students, do one of the following in the list of students in this roster:

i.  Toremove one student from the roster, click E beside that student’s name.
ii. To remove all the students from the roster, click Remove All.

iii.  Toremove selected students from the roster, mark the checkboxes for the students you
want to remove, then click Remove Selected.

4. Click Save, and in the affirmation dialog box click Continue.

How to Modify a Class (Roster)

You can modify a class (roster) by changing its name, changing its associated teacher, adding students,
or removing students.

1. From the My Settings menu in the banner, select View/Edit Roster (see Figure 89). The Roster
Manager window appears, showing the View/Edit/Export Roster form (see Figure 90).

Figure 89. Teacher View: Detail of Banner with Expanded My Settings Menu

User: te1@demo.user | Role: TE @ School: Demo School 999301
& Inbox £k My Seftings ¥ (@ Help  [# Sign Out

Manage Access Q\
Change Role
Reporting Options rint

Manage Test Reasons

Select Tests to Include on Reporis

Change Reporting Time Period

Set Student Setting on ltem View
Roster Settings

Add Roster

View/Edit Roster

Upload Rosters
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Figure 90. Roster Manager Window: View/Edit/Export Roster Form

Roster Manager u

-

View/Edit/Export Roster

© Use this page to view, edit, or delete rosters. morsinfo -

== Search for Rosters to Edit
*Year: | 2018-2019 v “Roster Type: | User Defined -|

Teacher Name

“Distict: | Demo district 9999 - 9999 ¥

*School: ‘select a School v |

2. Inthe Search for Rosters to Edit panel (see Figure 90), select the school year, school, and roster type
for the roster you wish to edit. Optionally, select a teacher.

3. Click Search. A search results pop-up appears (see Figure 91). Click View Results to view the results
in your browser.

Figure 91. Roster Manager Window: Search Results Pop-Up

Roster Manager n

=

Your search returned 19 results

View Results | | Export to Inbox v | | Modify Search
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4. Alist of retrieved rosters is generated (see Figure 92).

Figure 92. Roster Manager Window: View/Edit/Export Roster Form Showing Retrieved Rosters

Roster Manager n

View/Edit/Export Roster

@O Usethis page to view, edit, or delete rosters. more info

Search for Rosters to Edit

Note: For multiple roster selection, you may print 1000 students at a time.
Enter search terms to filter search results A
Number of rosters found: 19

Roster Name .| Teacher 4| Gradesin | NumberOf
- 7| Roster 7| Students

Demo Roster 1 TE1, DemoUser 03, 05 4
Demo Roster 2 TE1, DemoUser 01 3
Demo Roster 3 TE1, DemoUser 03 2
Demo Roster 4 TE1, DemoUser 01,03 2 .

5. In the list of retrieved rosters, click | # | for the roster whose details you want to view. The
View/Edit/Export Roster window opens.

6. Optional: To find students to add to the roster, use the Search for Students to Add to the Roster
panel as follows:

22. If you are a district-level user, then in the School drop-down list, select the school for the roster.

23. Optional: In the SSID, Student’s First Name, and/or Student’s Last Name fields, enter information
about a particular student you want to add.

24. Optional: In the Enrolled Grade drop-down list, select the grade levels for the students in the roster.
25. Optional: In the Advanced Search panel, select additional criteria:

i From the Search Fields drop-down list, select a criterion type. A set of related criteria
for that criterion type appear.

ii. In the related fields, select the additional criteria.
iii. Click Add.

iv. Optional: To remove the added criteria, mark the checkboxes for those criteria and click
Remove Selected. To remove all additional criteria, click Remove All.

26. Click Search. The Add Students to the Roster panel shows settings for the roster, a list of retrieved
students (Available Students), and a blank Selected Students list.
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7. Scroll down to view the Add Students to the Roster panel, as in Figure 93.

Figure 93. Roster Manager Window: View/Edit/Export Roster Form Scrolled Down to the Add Students to
the Roster Panel

View/Edit/Export Roster 8
N
Select students from the "Available Students" list below to add to the roster:
Available Students (3) Selected Students (32)
L] Add StudentName Enrolled S$SID Left 0O E Demo ELLA 05 9999999363 N
Grade School -

[} E Demo,GLENDA 05 9999999395

] Demo,BEATRICE 05 9999999323 -
o E Demo, HOLLY 05 9999999339

] Demo,CARLA 05 9999999355 =
[} E Demo,JAMIE 05 9999999299

] Demo,CLAUDIA 05 9999999387
() E Demo,JO 05 9999999403
O E Demo KRISTEN 05 9999999347
0O E Demo,MARION 05 9999999331
] E Demo,MAURE 05 9999999379
O E Demo,MYRTLE 05 9999999411

8. Optional: In the Add Students to the Roster panel, do the following:
27. In the Roster Name field, enter a new name for the roster.
28. From the Teacher Name drop-down list, select the roster's new teacher.
29. To add students, do one of the following in the list of available students:
i To move one student to the roster, cIicklE' beside that student’s name.
ii. To move all the students in the Available Students list to the roster, click Add All.

iii. To move selected students to the roster, mark the checkboxes for the students you
want to add, then click Add Selected.

30. To remove students, do one of the following in the list of students in this roster:
i.  Toremove one student from the roster, click E beside that student’s name.
ii. To remove all the students from the roster, click Remove All.

iii.  Toremove selected students from the roster, mark the checkboxes for the students you
want to remove, then click Remove Selected.

9. At the bottom of the page, click Save, and in the affirmation dialog box click Continue.
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How to Upload Classes (Rosters)

If you have many classes (rosters) to create, it may be easier to perform those transactions through file
uploads. This task requires familiarity with composing comma-separated value (CSV) files or working
with Microsoft Excel.

1. From the My Settings menu in the banner, select Upload Rosters (see Figure 94). The Roster
Manager window appears, showing the Upload Rosters: Upload page (see Error! Reference source

not found.).
Figure 94. Teacher View: Detail of Banner with Expanded My Settings Menu

User: tel@demo.user | Role: TE @ School: Demo School 999301
&, Inbox LF My Settings ¥ (3 Help % Sign Out

Manage Access q
Change Role

Reporting Options i

Manage Test Reaszons

Select Tests to Include on Reports

Change Reporting Time Period

Sef Student Setting on Item View

Roster Settings
Add Roster
View/'Edit Roster

Upload Rosters

Figure 95. Roster Manager Window: Upload Rosters: Upload Page

Roster Manager n

Upload Rosters

) ; i i Download Temnplates «

1. Updoad

Browse

= Upioad History

2. Onthe Upload Rosters: Upload page (see Figure 95), click Download Templates in the upper-right
corner and select the appropriate file type (either Excel or CSV).

3. Open the template file in a spreadsheet application.
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4. Fill out the template and save it.

5. Onthe Upload Rosters: Upload page, click Browse and select the file you created in the previous
step.

6. Click Next. The Upload Rosters: Preview page appears (see Figure 96). Use the file preview on this
page to verify you uploaded the correct file.

Figure 96. Roster Manager Window: Upload Rosters: Preview Page

Roster Manager u

«

Upload Rosters
b )
1. Upload 3. Validate

2. Preview 4. Confirmation

@ verify you uploaded the commect file. Click Next. If the values in the columns are incorrect, try re-creating your
upload file using one of the available templates from the previous Upload Rosters page.

Step 2: Preview

e T e T N T

9999 9999_99901 jdoe@demo.user Demo Roster A DemoStudent!D1
2 9999 9999_99901 jdoe@demo.user Dema Roster A DemoStudentiD2
3 9999 9999 99901 jdoe@demo.user Demo Roster A DemoStudentiD3

Next | | Cancel

7. Click Next to validate the file.

Any errors A\ or warnings I:. are displayed on the Upload Rosters: Validate page (see Figure 97). If
a record contains an error, that record will not be included in the upload. If a record contains a
warning, that record will be uploaded, but the field with the warning will be invalid.

Figure 97. Roster Manager Window: Upload Rosters: Validate Page

Roster Manager n

Upload Rosters
D EE—) EE—)
1. Upload 2 Preview 3. Validate

Download Validation Report
4. Confirmation

© Review the validation results, then click Continue with Upload. more info -

Step 3. Validate

Legand: M\  Emor The file can be uploaded, but this row will not be incluced. R Wamning: This field is invalid, but the row will be uploaded

T o T T T T

Xipuaddy

A 9999 99901 | M\ wvtel@demouser | DemoRoster A | gl 9999886775

2 9999 A 9999 99901 | A wvtel@demouser | DemoRoster A | £\ 9999887267

3 9999 A 9999 93901 | M\ wv-tei@demouser | DemoRoster A | A 9999887113
| Continue with Upload | | Upload Revised File [ | Cancel I
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= Optional: Click the error and warning icons in the validation results to view the reason a field
is invalid.

= Optional: Click Download Validation Report in the upper-right corner to view a text file
listing the validation results for the upload file.

If your file contains a large number of records, the Centralized Reporting System processes it offline
and sends you a confirmation email when it’s complete. While the Centralized Reporting System is
validating the file, do not press Cancel, as some records may have already started processing.

8. Do one of the following:

= Click Continue with Upload at the bottom of the page. The Centralized Reporting System
commits those records that do not have errors. If there are too many errors, you won’t be
able to do this.

= (Click Upload Revised File at the bottom of the page to upload a different file. Follow the
prompts on the Upload Revised File page to submit, validate, and commit the file.

The Confirmation page appears (see Figure 98), displaying a message about how many records
(rows) were committed.

Figure 98. Upload Rosters: Confirmation Page

Roster Manager u

Upload Rosters
po 5> 5 ]]
1. Upload 2. Preview 3. validate 4. Confirmation

Step 4: Confirmation

Results: 0 records are committed.

Upload New File

9. Optional: To upload another roster file, click Upload New File.

Table 1 provides the guidelines for filling out the Roster template that you can download from the
Upload Roster page.

Table 1. Columns in the Rosters Upload File

Element Description Valid Values
8 Digit District School School associated with the School ID that exists in TIDE. Four-
ID* roster. digit numerical district ID followed by

the four-digit numerical school ID.
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Element

User Email ID*

Roster Name*

SSID*

ACTION

*Required field.

Description Valid Values
Email address of the teacher or Email address of a teacher or school
school personnel associated personnel existing in TIDE.

with the roster.

Name of the roster. Up to 20 characters.

Secure Statewide Student

Up to 10 numeric characters.

Identifier number.

Action to be taken on the Add or Delete.
student, either adding them to or

deleting them from the roster. If

blank, the student will be added.

Condition Codes

Table 2 provides an overview of the various condition codes that may be entered for a machine- or
hand-scored item when a traditional score cannot be entered for the student’s response.

Source of
Code

Human

Human

Human

Condition
Code

Blank

Insufficient Text

Non-Scorable
Language

Table 2. Condition Codes

Description

e The student did not enter a response.

e The student has not provided a meaningful response. Some
examples:

Random keystrokes
Undecipherable text
“I hate this test”

“I don’t know”, “IDK”
“l don’t care”

“I like pizza!” (in response to a reading passage about
helicopters)

Response consisting entirely of profanity

e For ELA Full Writes, use the “Insufficient Text” code for
responses described above and also if

The student’s original work is insufficient to make a
determination whether the student is able to organize, cite
evidence/elaborate, and use conventions as defined in the
rubrics.

= The response is too brief to make a determination regarding

whether it is on purpose or on topic.

o ELA/literacy: Language other than English.

e Mathematics: Language other than English or Spanish.
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Source of
Code

Human

Human

Machine

Machine

Machine

Machine

Machine

Machine

Machine

Condition
Code

Off Purpose

Off Topic

Blank

Insufficient Text
(Duplicated Text)

Insufficient Text
(Too Few
Words)

Insufficient Text
(Copied Text
from the Prompt)

Insufficient Text
(Refused to
Answer)

Non-Specific

Non-Scorable
Language
(Spanish
Response)

Description

For ELA Full Writes only:

= A writing sample will be judged off purpose when the student
has clearly not written to the purpose designated in the task.

= An off-purpose response addresses the topic of the task but
not the purpose of the task.

= Note that students may use narrative techniques in an
explanatory essay or use argumentative/persuasive
techniques to explain, for example, and still be on purpose.

= Off-purpose responses are generally developed responses
(essays, poems, etc.) clearly not written to the designated
purpose.

For ELA Full Writes only:

= A writing sample will be judged off topic when the response
is unrelated to the task or the sources or shows no evidence
that the student has read the task or the sources (especially
for informational/explanatory and opinion/argumentative).

= Off-topic responses are generally substantial responses.
The student did not enter a response.

The response contains a significant amount of text repeated
over and over.

The response contains too few words to be considered a valid
attempt.

The response is largely composed of text copied from the
prompt.

The response is a refusal to respond, in a form such as “idk” or
“l don’t know.”

This condition code is assigned to machine-scored responses
when TDS identifies that the response requires a condition
code but cannot determine which specific condition code it
requires.

The response is in Spanish.
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Source of Condition Description
Code Code
Machine Non-Scorable e The response is in a language other than English or Spanish.
Language
(Uninterpretable
Language)

H
Help

The Centralized Reporting System includes an online user guide.

How to Access the Online User Guide

In the banner (see Figure 99), click Help. The guide opens in a pop-up window, showing the help page
specific to the page you’re on. For example, if you click Help while on the dashboard, you’ll see the
Overview of the Dashboard page.

Figure 99. Banner

Role: TE @ School: Demo School 999901

&, Inbox (10) ﬁ My Settings w (':?) Help E Sign Out

Inbox

The Centralized Reporting System allows you to access a Secure Inbox feature that is integrated with
other online assessment systems, such as TIDE, and accessible from your portal. The Inbox serves as a
central repository for secure documents uploaded by administrators (such as state personnel) or shared
between users and files exported by users.

Each user’s Secure Inbox is personal to them and not shared among other users. Users can easily
manage the files in their Inbox. The files are categorized into different tabs to allow users to view non-
archived and archived files. Users can also search for files by keyword. Files are listed in the order in
which they were created. The file creation and file expiration dates appear, if applicable, and the
number of days remaining until a file expires is also displayed. By default, files are available for 30 days
after being created. Users can archive or delete files as needed. Users can also share files by sending
them to other users’ Inboxes.

How to Access and Manage Files in the Inbox

1. Inthe banner (see Figure 99), click Inbox. The Secure Inbox window appears (see Figure 100). By
default, the Inbox window displays the View Documents tab.
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Figure 100. Secure Inbox Window: View Documents Tab: Inbox Sub-Tab

Secure Inbox m

Secure File View 3 ViewDocuments & Send Files

Inbox

Show[ 10+ entries
Archived =2
Creation  Expire  Days
Name Date Date Available  Actions
~ System Labels m
- o
X Bapeking LongitudinakrepartofScofeandPefloimance onGrace 11MalhemalicsinlsrmICACOMbinedSMIMAIS20182019001 0502020 082872020 )
=

Custom Labels m = Rogortng 0133PM 0132 P
11010t 1 anties

2. Choose either of the available tabs (see Figure 100):

= Inbox: Displays all files except those that have been archived. Includes columns for Creation
Date, Expire Date, and Days Available.

= Archived: Displays files that have been archived. Includes the same columns as the main
Inbox tab.

3. Optional: To filter the files displayed, enter a search term in the text box in the upper-right corner

and click Q . The search applies to both filenames and labels.
4. Optional: To hide or display system labels, click the System Labels toggle (see Figure 100).

5. Optional: To hide files with a particular system label, clear the checkbox for that label (see Figure
100).

6. Optional: To hide or display custom labels, click the Custom Labels toggle (see Figure 100).

7. Optional: To hide files with a particular custom label, clear the checkbox for that label (see Figure
100).

8. Optional: Do one of the following:
= To download a file, click the name of the file (see Figure 100).
= To apply a custom label, follow these instructions:
i. To create a new custom label, mark the checkbox for any file, click the label button ,
enter a new custom label in the text box, and click Save New Label. Then apply it as

described below.

ii.  Toapply a custom label to a file, mark the checkbox for that file, click the label button
, mark the checkbox for that label, and click Apply Label.

= To archive afile, click E (see Figure 100).
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=  To unarchive a file, click &2 . The file is moved back to the main Inbox.

= To delete a file, click ]E[ (see Figure 100).

You cannot delete or archive secure documents uploaded to the Inbox by admin users.

How to Use the Inbox to Send Files to Other Users’ Inboxes

You can send a file or files to individual recipients by email address or to groups of recipients by user
role.

1. From the banner (see Figure 99), select Inbox. The Inbox page appears (see Figure 100). By default,
the View Documents tab displays.

2. Select the Send Files tab. The Send Files page appears (see Figure 101).
3. Inthe Select Recipients field, do one of the following:
= Select By Role to send a file or files to a group of users by user role.
= Select By Email to send a file or files to a single recipient by email address.

If you select By Email, skip to step 7.

Figure 101. Secure Inbox Window: Send Files Tab

Secure Inbox m
| Secure File View @ vewDocuments 2. Send Fies

Select Recipients

@ayRole Oy Email

Select Role(s)

O school roles

~ Select Organization(s)

Add File

Browse

007 10 documents

* By clicking Send, you agree that Cambium Assessment cannot be held liable for data shared as a result of sending these ffes.

4. Inthe Select Role(s) field, select the role group to which you want to send a file or files. A drop-down
list appears.

5. From the drop-down list (see Figure 102), select the role(s) to which you want to send a file or files.
You can choose Select all to send a file or files to all roles in the selected role group.
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Figure 102. Secure Inbox Window: Send Files Tab

Secure Inbox m
| Secure File View @ ViewDocuments & Send Fies

Select Recipients

@syRole Oy Emai

Select Role(s)

® school roles

* choot Rt (GRS EAEERAT)

O selectall

O School Teacher (TE)

O Proctor (PR)

* state: | O School Coordinator (SC)

~ Select (

* District: |None selected v

= School: | None selected v

Add File

6. From the Select Organization(s) drop-down lists (see Figure 103), select organizations that will
receive the file(s) you send. These drop-down lists adhere to the user role hierarchy. For example,
district-level users will be able to filter at their role level and below.

Figure 103. Secure Inbox Window: Send Files Tab

Secure Inbox m

Cureut oo oy

® school roles

* school Roles: | None selected v

~ Select Organization(s)

* State: - 000000 %

* District: | gemogg9 - 999

* schoot: [None selected v,

) select all
O demo9s0 - 999_990

Add File

Browse

00f 10 documents

* By clicking Send, you agree that Cambium Assessment cannot be held liable-for Gata shared as a result of sending these fifes.

7. If you selected By Role in step 3, skip this step. If you selected By Email, enter the email address of
the recipient to whom you wish to send a file or files.

8. To select a file or files to send, in the Add File field, select Browse. A file browser appears.

9. Select the file(s) you wish to send. You may send up to 10 files totaling no more than 20MB at once.

10. Select Send.

L

Login Process

This section describes how to log in to the Centralized Reporting System.
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Do not share your login information with anyone. All OSAS systems provide access to student
information, which must be protected in accordance with federal privacy laws.

How to Log In to the Centralized Reporting System

1.

2,

31.

Navigate to the portal.
Select the Interim Assessments card from the cards displayed (see Figure 104).

Figure 104. Interim Assessments Card

M -~ Interim
¥ Assessments
!I . ——

Click the Centralized Reporting System card (see Figure 105). The login page appears.

Figure 105. Centralized Reporting System Card

Centralized
Reporting System

On the login page (see Figure 106), enter the email address and password you use to access all CAl

systems.

Figure 106. Login Page

Login
Please Log In
Enter your username and password to log into AIR Assessment
online systems. Once you log in, you will automatically be directed Email Address
to your selected system
Need More Help? m =)

assword

If you forgot your password or need a new password, please
use the Forgot Your Password link to reset it Forgot Your Password?

For assistance, contact the WV Help Desk at 1-844-560-7367 S Logi
wyhelpdesk@air.org ecure Login

First Time Login This School
Year?

The password you used during the previous
school year has expired

Request a new one for this school year

Click Secure Login.
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32. If the Enter Code page appears (see Figure 107), an authentication code is automatically sent to your
email address. You must enter this code in the Enter Emailed Code field and click Submit within 15
minutes.

i If the authentication code has expired, click Resend Code to request a new code.

Figure 107. Enter Code Page

Enter Code

< A code has been sent to your email address. The code
will expire after 15 minutes

B Enter Emailed Code

Cancel

33. If your account is associated with multiple institutions, you are prompted to select a role, as in
Figure 108. From the Role drop-down list, select the role and institution combination you wish to
use. You can also change your institution after logging in.

Figure 108. Select Role Window

Select Role

Please select the role you wish to use

Role: Role Name @ Entity: Entity Name v

The dashboard for your user role appears.

How to Set or Reset Your Password

Your username is the email address associated with your account in TIDE. When you are added to TIDE,
you receive an activation email containing a temporary link to the Reset Your Password page (see Figure
109). To activate your account, you must set your password within 15 minutes.

All users are required to do a one-time password reset at the beginning of every school year, for security
purposes.

85

Xipuaddy



Centralized Reporting System User Guide

If your first temporary link expired:

In the activation email you received, click the second link provided and request a new temporary
link.

If you forgot your password:

On the Login page, click Forgot Your Password? and enter your email address in the E-mail Address
field. Click Submit. You will receive an email with a new temporary link to reset your password.

Figure 109. Reset Your Password Page

Reset Your Password

Reset Your Password
Enter your email address and select Submit. You will receive an
email that contains a link to create a new password. B E-mail Address

Need More Help?

I1you Torgot your pAsSWord or need a new password, please “

use the Forgot Your Password link to reset it
Return fo Login Page

For assistance, contact the WV Help Desk at 1-844-560-7367
wvhelpdesk@air org

If you did not receive an email containing a temporary link or authentication code:

Check your spam folder to make sure your email program did not categorize it as junk mail. If you
still do not see an email, contact your School or District Test Coordinator to make sure you are listed
in TIDE.

Additional help:

If you are unable to log in, contact your Helpdesk for assistance. You must provide your name and
email address.
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M
Multiple Interim Test Opportunities

Sometimes interim test results will include multiple rows for the same student.

When a student completes multiple test opportunities for a single assessment, as in Figure 110, reports
display a row of data for each opportunity. A clock icon appears next to the most recent
opportunity. Previous opportunities are marked with numbers (1}, starting from the earliest test taken.
An asterisk icon indicates that an opportunity is not the most recent and therefore is not included in
calculations of average scores or performance distributions.

Figure 110. School Performance on Test Report: Performance by Student Tab

Dashboard » Performance on Tests » My Students' Performance on Test Enter Student ID O\

bl 6 Breakdown By w Download B Print

Filters Performance by Roster | Performance by Student o Student Resuits

e @ Build Langituainal | SCOTE, Performance and Points Earned on Module: Grade 3 Math - Operations
Standards Repart and Algebraic Thinking A (Posttest) of All Rosters, by Student and Reporting

Category: , 2019-2020
Filtered By Rosters: All Roster Test Reason: Posttest

— =
o L=k
&L oL
7
Performance Distribution 3
State nia
- i ]
District Percent 5% 25%
Count 3 1
i ]
School Percent 75% 25%
Count 3 1
i ]
My Students Percant 5% 25%
Count 3 1
@\ Bartley. O'Conners 991005028 Above Mastery
@\ Bartley. O'Conners | 1 991005028 Above Mastery

Most Recent Assessment % Opportunity is net included in calculations of average scores and performance levels

Rows per page: | 2 8 ltems: 1 of4 .}

N

Non-Scorable Test Opportunities

The reports in Centralized Reporting do not include data for non-scorable test opportunities. A student’s
test opportunity cannot be scored when it has a test status of “Expired” or “Invalidated”, or when it
includes blank or empty reporting categories (reporting categories without items). If a test opportunity
is non-scorable, a notification A appears below the report for that assessment.
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You can click More Info on the notification to view the Students with Other Test Statuses window (see
Figure 111). This window lists the students who have non-scorable test opportunities for the given
assessment, as well as the status code and completion date for each.

Figure 111. Students with Other Test Statuses Window

Grade 3 ELA : Students with Other Test Statuses n

Name Student ID Condition Code Date Taken
Doe. Jane DemoStudentiD1 Pending 08242018

Doe, John DemoStudentiD2 Insuffici 017312019

Delage, Suzanng DemoStudentiD3 10152018

Student, Dama DemaStudentiD4 Insufficient to scorg 101132018

P

Performance Data

Depending on the test, a report may display different kinds of performance data:

e Score data:

= Scale scores.
= Raw scores, which may be in the form of percentages or fractions.

e Performance level data, which are used for tests with performance levels (also known as proficiency
levels). Performance levels provide qualitative measurements of students’ proficiency in relation to
a particular standard or set of standards. Some aggregate reports include performance distribution
bars, as in Figure 112, showing the percentage and number of students who achieved each
performance level. These bars are color-coded, with three performance levels being coded red-
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yellow-green, four being coded red-yellow-green-blue, and five being coded red-yellow-green-blue-

purple.

In a report, click the more information button @ in the score or Performance Distribution columns (see

Figure 112).

Figure 112. School-Level User View: School Performance on Test Report: Performance by Student Tab

Student

State

District

School

@@, Demo. RIS
@, Demo TONI

4 StudentID

el @

(-]

(+)

swiey g0l @

1889 8L PELLLIDLIEH SIUBPNIS L2 UM Lo SLIB)| §

Performance Distribution

n/a
Percent 50% 50%
Count 1 1
Percent 50% 50%
Count 1 1

1SI0M, BU) PALLIOIaH SIUAPNIS LD IUM Lo SLUaY| §

9999999478 Below Standard

9999999444 At/Near Standard

A legend appears (see Figure 113), explaining what the scores or performance levels indicate.

Figure 113. My Students’ Performance on Test Report with Expanded Performance Distribution Legend

Dashboard » Performance on Tests 3 My Students' Performance on Test

>
Fiters Performance by Roster || Performance by Student

Enter Student ID Q

1 a Download
G oo Mol e

Roster

State

District
School

My Students

@, 1-SDPTRosterFal2019
@ AMroster 111519

@), sootuat roster - 2019

LI-\ Gat Insinuctonsr | AVETage Score, Performance Distribution and Average Points Earned on Grade 3 Mathematics - Interim (ICA) - Combined (Unassigned), by
Standards FiEn Roster and Reporting Category: 2019-2020
Filtered By Rosters: All Roster Test Reasons: Unassigned

+ o I © o © o ©
o o o o o el
g g 7|32 |2
- Test RN

Student ! 2 £ 3
Count Complation < Scale Score Performance Distribution S 3|2 " @
ate £ = El =
= =z 5 & =
g 32 7 e
2 2% § 3
2 s 8 2
nia nia na s g £ =z
2 2|2 |2 |2
e : < 5
3 2051 @ | percenszn s g = =
2 3 g
Performance Levels a a =
z 3 z
. %Level 1(2071-2380): o= 2
The student has not met the achievement standard and needs substantial 2 a -

to the and skills in ics needed for

likely success in future coursework.

D %lLevel 2 (2381-2435):

The student has nearly met the achievement standard and may require further
and skills in ics needed for

to the
likely success in future coursewark

. %Level 3 (2436-2500):
The student has met the achievement standard and demenstrates progress
toward mastery of the knowledge and skills in mathematics needed for likely
success in future coursework.

. %Level 4 (2501.27632)

The student has exceedsd the achievement standard and demonstrates
advanced progress toward mastery of the knowledge and skills in mathematics &3 5 ltems 1 |of2 Jp
needed for ikely success in future coursework

You will find similar buttons €@

in reports throughout the Centralized Reporting System.
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R

Report Tables
How to Sort a Table

1. To sort by descending order, click the header of the column you wish to sort by. The bottom arrow

in the header is shaded darker » when the column is sorted in descending order.

2. To sort by ascending order, click the column header again. The top arrow in the header is shaded
darker * when the column is sorted in ascending order.

How to Specify the Number of Rows Displayed

In the Rows per page field below a table, enter the number of rows you want the table to display per
page. Your specifications persist for each table.

You can click the arrow buttons in this field to increase or decrease the number of rows displayed in
increments of one.

How to View Additional Table Rows

e To move to the next and previous pages in a table, click the arrow buttons » « at the lower-
right corner of the table.

e To jump to a specific table page, enter the page number in the field 1 5tthe lower-right corner of
the table.

How to View Additional Table Columns

To scroll the table to the right or left, click the arrow buttons on the right and left sides of the
table.

If a table contains expandable and collapsible accordion sections, you can click the section bars or o
and o to expand and collapse them.

How to Expand All Accordion Sections in a Table

If you're navigating the page by tabbing through it, you may want to expand all the expandable
accordion sections of a table at once. This feature, which is available in most test results, will make the
table accessible to a screen reader.

1. Navigate to the table by tabbing through the page in your browser. When the “Load Accessible
Table” message appears, press the Enter key. All the accordion sections expand.

2. Optional: To collapse the sections again, navigate back to the table. When the “Hide Accessible

Table” message appears, press the Enter key. All the accordion sections collapse, except the Total
section.

90

Xipuaddy



Centralized Reporting System User Guide

T

Test Resources

Some test results in the Centralized Reporting System include supplementary information that you can
access, such as resources provided for the assessment in Tools for Teachers.

If additional assessment information is available, click the Get Instructional Resources button % in
the upper-left corner of the report table (see Figure 114). If the test results also include a Longitudinal
Report, this link will appear in a More Tools menu.

Figure 114. My Students’ Performance on Test Report: Performance by Student Tab

Dashboard 3 Performance on Tests » My Students' Performance on Test Enter Student ID Q
4|b » ). _ Download

Fiters: Performance by Roster || Performance by Student y e ai‘ Student Results @ Pt
’-T- Gatinstuctonar AVErage Score, Performance Distribution and Average Points Earned on Grade 5 Mathematics - Interim (ICA) - Combined

Standards = Resourses (Unassigned), by Roster and Reporting Category: 2019-2020
Filtered By Rosters: All Roster Test Reason: Unassigned

v+ © S © ° © © o
5 9 2 o o 3
g s ¥ 3 3 =
Student o= : 3 2 & 3
Count Completion Scale Score Performance Distribution g | 8|2 @ g
Rate = =z & s 2
s | 5|28
s g [ = r e
2 o & § 2
State nia na na = R
District 7 27116 @ Percent 12% 6% o :1 {é -
Gk ¢ el =
2 2 £
School T 2716 @ Percent 1% 6% o 3 3 5
Count 1 [} o = =
Il ] a.
e i
My Students 7 27116 @ Percant 14% 6%
Coumt 1 B
(@), Rosters 2 1% (21156) I @ i — o
Coun 1 1
Rows per page: | 1 3 ltems 1 |of3 )p

A window opens (see Figure 115), displaying resource links that either download or open in a new
browser tab or window.

Figure 115. Test Resources Window

Test Resources u

Test Resources for Module: Math Grade 3 - Measurement Data and Geometry A

Resource Description
iterpreting MA  For guidance on reviewing and interpreting student score information in AIRWays for
Afgj:;: Interim Module Assessments, please refer to the information in this Quick Guide
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U
User Support

For additional information and assistance in using the Centralized Reporting System, contact the OSAS
Helpdesk.

The Helpdesk is open 7:00 a.m. to 5:00 p.m. PT (except holidays or as otherwise indicated on the OSAS
portal).

e (OSAS Helpdesk
e Toll-Free Phone Support: 1-866-509-6257
e Email Support: osashelpdesk@cambiumassessment.com
Please provide the Helpdesk with a detailed description of your problem, as well as the following:

e If the issue pertains to a student, provide the student's SSID and associated district or school. Do not
provide the student’s name.

e If the issue pertains to a Test Information Distribution Engine (TIDE) user, provide the user’s full
name and email address.

e Any error messages and codes that appeared, if applicable.

e QOperating system and browser information, including version numbers (for example, Windows 7
and Firefox 45 or Mac OS 10.10 and Safari 8).
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